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PRIORITIES i g

The year 2010 marked the fourteenth year of the notification of The Public Records Rules, 1997. It
also marked sixteen eventful years of the implementation of The Public Records Act, 1993 by various
records creating agencies of the Government of India and Union Territory Administrations. The major
initiatives set forth in the Public Records Rules have also got reflected in similar legislations enacted by
some of the States. However, in spite of these legislative provisions and increasing awareness about the
importance of proper upkeep of public records, no remarkable transformation can be discerned in the
records management practices followed by the records creating agencies

In the reports of the previous years, it has been underlined as to how in the post-Right to Information
Act era, the management of public records in the Government organisations has assumed a critical
dimension, a fact which also resonates with the observations of the second Administrative Reforms
Commission (ARC) regarding the importance of public records as a vital tool to ensure accountability in
governance. Therefore, it is extremely imperative to implement measures to streamline the records
management practices in the Government of India as the only way to cope with the demands of an informed
and empowered citizenry under the Right to Information Act.

It pains me to note that despite the full cooperation and support of the National Archives of India
extended to the records creating agencies towards the implementation of the Public Records Act, 1993, there
is an overwhelming lack of action by the majority of the Government offices towards the implementation of
the said Act. In spite of my letter of 2 July, 2010 to all Secretaries of the Ministries/Departments of
Government of India for submission of the information on various aspects of the records management for
inclusion of the same in my Report on the implementation of the Public Records Act, 1993, for the year
2010, T am sorry to record that most of the Ministries/Departments have not shown a positive approach
towards the fulfillment of the same. So much so that even the mandatory requirements such as the
nomination of Record Officer, Section 5(1) and settingup of a functional Record Room ,Section 5(2), of the
Acthave not been complied with by the majority of records creating agencies. Before I lay down the priority
points, let me place some facts on record before you:-

1 The overall response received from various records creating agencies about the state of
implementation of the Public Records Act in their organisations during 2010 reflects a downward
trend as compared to 2009. Percentage wise, the total response is only 2.3 per cent for the present
report; it has gone down by 3.7 per cent as compared to last year's report which recorded a total
response of 6 per cent. Response from the main Ministries/Departments of the Government of
India has decreased from 25 to 7, which is an extremely negative indicator as it means that as many
as 78 Ministries/Departments did not send their reports for the year 2010 for inclusion in this
report. During the period under report, there is also a remarkable decrease in the responses
received from the attached/subordinate offices, the number falling from 42 to 15. Further, 1,224
attached/ subordinate offices did not send their reports. Similarly, there is a significant decrease in
the responses received from the Public Sector Undertakings, the number falling from 27 to 14.
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Training of the record officers nominated under The Public Records Act,1993 is a vital component
for establishing a sound records management system in the records creating agencies. The records
officers serve as a link between the National Archives of India and their own departments. The
National Archives of India has been, since 1998, conducting regular Orientation Courses in records
management for the benefit of the records officers. These Orientation Courses are held at

Headquarters, New Delhi, NAI Regional Office, Bhopal and NAI Records Centres located in
Bhubaneswar, Jaipur and Puducherry.

Transfer of records of enduring value to the National Archives of India as the final repository of all
public records of the Government of India after their appraisal is another critical area of records
management as envisaged by The Public Records Act, 1993. However, over the years, a large number
of such records have accumulated in various records creating agencies. Notwithstanding the
continuous initiatives taken by this Department, these records still await their transfer to the National
Archives of India. While only 12,898 files were transferred to the National Archives of India for
permanent preservation during 2009, this number witnessed a significant increase to 93,003 files
during 2010. It cannot be over emphasized here that it is absolutely imperative that all non-current
records of more than 25 years old be deposited with the NAI as delineated in Section 6 of Public
Records Act, 1993 and Rule 5 of Public Records Rules, 1997.This will ensure that these invaluable
records are preserved scientifically with a viewto prolong their longevity and facilitate their access
to bonafide scholars. )

This Department has continued the approved Action Plan of the Cabinet Secretary on critical area
projects concerning National Archives of India which includes, inter-alia, appraisal and transfer of
non-current records of the Post-Independence period of Ministries/Departments etc. Approximately
1,37,738 appraised files selected for permanent retention have been transferred from various
Ministries/Departments, bulk of which has come from the Ministry of Home Affairs. This work has
been done by the Archival Assistants under the supervision of the Archivists and senior officers of
this Department.

Besides, the process of reviewing the Public Records Act, 1993 and Public Records Rules, 1997 with
a view to carry out necessary amendments to make the said Act and Rules more effective, is in an
advanced stage.

In the light of the foregoing facts, I may reiterate the priorities as enumerated below:

° Nomination of the Records Officers by the records creating agencies under provision of
Section 5(1) of the Act and Rule 3 of The Public Record Rules.

®  Training of Records Officers in records management conducted by this Department.

° Establishment of Records Rooms as envisaged under section 5(2) of the Act.
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ANOVERVIEW GORTER

National Archives of India is an attached office of the Ministry of Culture entrusted with the
preservation of the documentary heritage of the nation. It is also the nodal agency for the implementation of
The Public Records Act, 1993 and the Public Records Rules, 1997. Under the provisions of the Rule 8 (2) of
The Public Records Rules, 1997, Director General of Archives is required to submit to the Government of
India, an Annual Report every year on the action taken by the record officers in compliance with the
provisions of clauses (a) to (1) of the Sub-section (1) of Section 6 of The Public Records Act, 1993.
Accordingly, a circular letter No. 16-12(A)/2011-RM dated 5 April, 2011 from Director General of Archives
was issued to all the Secretaries of the 85 Ministries/ Departments of Government of India requesting them
to furnish their report in Form-5 of The Public Records Rules, 1997, in respect of the action taken by them on
the clauses mentioned above during the year 2010. The Ministries/Departments were also requested to issue
necessary directives to all their attached and subordinate offices, including Public Sector Undertakings,
Statutory Bodies, etc. under their administrative control to furnish the desired report in Form-5, in respect of
the action taken by them on the clauses mentioned above, so as to enable the Director General of Archives to
compile and submit the report to the Government of India on the implementation of The Public Records Act,
1993:

21 The present report has been prepared on the basis of the data received from various records
creating agencies on the action taken by them during the year 2010 on the following aspects:-

1. Settingup of Record Rooms;

Nomination of Record Officers;

Training of record officers and staff;

Sharing of space in National Archives of India for housing semi-current records;
Recording, reiriewing and weeding out of semi-current records;

Appraisal of non-current records more than 25 years old;

Compilation/ revision of retention schedules of records of substantive functions;

Downgrading of classified records; -

© ® Nk WD

Compilation of annual indices of records;
10. Compilation of organisational history, and
11. Transfer ofrecords of defunct bodies/ committees etc. to National Archives of India.

22 Details of information on the aforesaid aspects have been delineated in the forthcoming chapters
ofthe report.
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ANALYSIS OF THE DATA W

GENERAL OBSERVATIONS

Information on the implementation of The Public Records Act, 1993 for the year 2010 was sought
from 85 Ministries/Departments and their attached and subordinate offices including Public Sector
Undertakings, Statutory Bodies, etc. to furnish their report in Form-5 of The Public Records Rules, 1997, in
respect of the action taken by them on the implementation of The Public Records Act, 1993 and Public
Records Rules, 1997 during the year 2010. However, only 36 records creating agencies furnished
information in respect of the action taken by them on the implementation of the various provisions of the
said Act and Rules. Response/s received during the period under report from various records creating
agencies is indicated below in a tabulated form:

Records Creating Agencies Total number of Total response
records creating received
agencies

Ministries/Departments . 85 7
Attached/Subordinate Offices etc. %1239 15
Public Sector Undertakings etc. 241 14

Total 5 1565 36

31 An analysis of the above data reveals that the total response elicited is only 2.3 per cent for the

present report; it has gone down by 3.7 per cent as compared to the last year's report which had a
total response of 6 per cent. Obviously, this is a matter of great concern. The records creating
agencies as well as Record Officers of different Ministries/ Departments/Public Sector
Undertakings need to pay serious attention to ensure that the provisions of the Act are adhered to.

39 The names of the Ministries/Departments/Offices/Public Sector Undertakings, etc. which have

furnished information for this report may be seen at Annexure-1.
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CHAPTER-4

RECORDS ROOMS - SETTING UP OF

A well-organised Record Room is one of the basic pre-requisite of a sound records management
system. Sub-Section (2) of Section 5 of the Public Records Act, 1993 stipulates that all records creating
agencies should set up their records room at suitable locations and also place each records room under the
charge of a Record Officer. The objective of setting up of the records room is to preserve the records
scientifically and take timely action for their recording, reviewing, indexing and weeding out of those
records which are no longer required. Drawing the attention of the records creating agencies to the said
provision, National Archives of India requested them to set up Record Rooms in their respective
Ministry/Department/Office/ Public Sector Undertakings, etc. However, the response received in this
regard reveals that in spite of the fact that National Archives of India has been requesting all agencies falling
under the purview of the Act to organise and set up their records room in a scientific way, very little attention
has been paid towards this important aspect.

In all, a total of 36 Ministries/Departments/Offices and Public Sector Undertakings have sent
information, out of which 22 are Ministries/Departments/Offices and 14 are Public Sector
Undertakings/Statutory bodies. Detailed analysis of information received in this regard is given below:

4.1 The following Ministries/Departments/Offices have informed that their records rooms are well
organised: Central Agmark Laboratory (Ministry of Agriculture), Nagpur; Department of
Consumer Affairs (Ministry of Consumer Affairs, Food & Public Distribution), New Delhi;
Ministry of Defence, New Delhi; Department of Health and Family Welfare (Ministry of Health
and Family Welfare), New Delhi; Directorate General, Central Reserve Police Force (Ministry of
Home Affairs), New Delhi; Ministry of Mines, New Delhi; Department of Personnel & Training
(Ministry of Personnel, Public Grievances & Pensions), New Delhi; Ministry of Railways
(Railway Board), New Delhi; Office of the Chief Personnel Officer EAST COAST
RAILWAY S(Ministry of Railways), Bhubaneswar; Chief Electrical Engineer, North-Eastern
Railway (Ministry of Railways), Gorakhpur; Chief Personnel Officer, North-Eastern Railway
(Ministry of Railways), Gorakhpur; Office of the General Manager (Vigilance), North-Eastern
Railway (Ministry of Railways), Gorakhpur; Office of the Chief Electrical Engineer, South East
Central Railway (Ministry of Railways),Bilaspur; Ministry of Water Resourees, New Delhi;
Central Water and Power Research Station (Ministry of Water Resources), Pune and Prime
Minister's Office, New Delhi.

4.2 The following organisations have informed that their records rooms are not fully organised: Office
of the Additional Director, Central Government Health Scheme (Ministry of Health and Family
Welfare), Mumbai; Indian Bureau of Mines (Ministry of Mines), Nagpur; National Institute of
Miners' Health (Ministry of Mines), Nagpur; Research Designs & Standards Organisation
(Ministry of Railways), Lucknow and Rashtriya Mahila Kosh (Ministry of Women and Child
Development), New Delhi.
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4.4

4.5

4.6

4.7

4.8

National Institute of Rock Mechanics (Ministry of Mines), Bangalore has informed that their
organisation is a small institute and they do not have a separate records room. They preserve only the
accountrecords.

The following Public Sector Undertakings/ statutory bodies etc. have reported that they have well
organised records rooms: Bengal Chemicals and Pharmaceuticals Ltd., (Ministry of Chemicals and
Fertilizers), Kolkata; Neyveli Lignite Corporation Limited (Ministry of Coal), Neyveli; Bharat
Dynamics Limited (Ministry of Defence), Hyderabad; Mineral Exploration Corporation Limited
(Ministry of Mines), Nagpur; Chennai Petroleum Corporation Limited (Ministry of Petroleum and
Natural Gas), Chennai; National Hydroelectric Power Corporation Limited (Ministry of Power),
Faridabad;Visakhapatnam Port Trust (Ministry of Shipping), Visakhapatnam; TRIFED, Quality
Control, Research & Development Centre (Ministry of Tribal Affairs), New Delhi; Betwa River
Board (Ministry of Water Resources), Jhansi; Sardar Sarovar Construction Advisory Committee
(Ministry of Water Resources), Vadodara and WAPCOS Limited (Ministry of Water Resources),
Gurgaon.

Bansagar Control Board (Ministry of Water Resources), Rewa (M.P.) has informed that their records
room is not fully organized.

Upper Yamuna River Board (Ministry of Water Resources), New Delhi has informed that the
department is fairly new and does not have old records, hence it was not considered necessary to set
up arecords room.

The Brahmaputra Board (Ministry of Water Resources), Guwahati has reported that the information
was sent directly to the Ministry of Water Resources but the copy of the report was not received by
this department.

Analysis- It has been observed that inspite of repeated requests to set up functional records
rooms, majority of records creating agencies have not done so. It is pertinent to mention here
that this is not a very positive approach to records management practices as all records
creating agencies are mandated to set up functional Record Rooms and get them inspected in
association with this Department once a year as per the provision of para 136 (2) of the Central

Secretariat Manual of Office Procedure (Ed.13" 2010).
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CHAPTER-5

RECORDS OFFICERS —- NOMINATION OF

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall

nominate one ofits officers as Record Officer to discharge the functions as outlined under Section 6(1) of the
said Act. The Record Officer is required to coordinate and guide various sections/ divisions of their
respective records creating agencies as well as liaisoning with the Director General of Archives for various
activities which include inter-alia, the compilation of records retention schedule of substantive functions,
appraisal of non-current records and transfer of records of permanent nature which are 25 years old to
National Archives of India for scientific preservation. Taking into consideration the said provisions,
National Archives of India had requested all the records creating agencies falling under the purview of the
Act to nominate their Record Officers at the earliest. So far, only 982 records creating agencies have
nominated their Record Officers. During the period under report, 36 Ministries/ Departments/Offices/
PSUs have furnished the requisite information in this regard. Details of replies received are given below:

5.1

3.2

53

5.4

Following Ministries/Departments/Offices have trained Record Officers: Department of
Consumer Affairs (Ministry of Consumer Affairs, Food and Public Distribution), New Delhi;
Ministry of Defence, New Delhi; Directorate General, Central Reserve Police Force (Ministry of
Home Affairs), New Delhi; Ministry of Railways (Railway Board), New Delhi; Ministry of Water
Resources, New Delhi and Central Water & Power Research Station (Ministry of Water
Resources), Pune. b -

The following Ministries/Departments/Offices have informed that they have no Records Officer:
Office of the Additional Director, Central Government Health Scheme (Ministry of Health and
Family Welfare), Mumbai; Office of the Chief Personnel Officer, East Coast Railways (Ministry of
Railways), Bhubaneswar and Research Designs & Standards Organization (Ministry of
Railways), Lucknow.

The following Ministries/Departments/Offices have informed that they have Records Officers but
they are not trained: Central Agmark Laboratory (Ministry of Agriculture), Nagpur; Department of
Health and Family Welfare (Ministry of Health and Family Welfare), New Delhi; Indian Bureau of
Mines (Ministry of Mines), Nagpur; Ministry of Mines, New Delhi; National Institute of Miners'
Health (Ministry of Mines), Nagpur; Department of Personnel & Training (Ministry of Personnel,
Public Grievances & Pensions), New Delhi; Chief Electrical Engineer, North-Eastern Railway
(Ministry of Railways), Gorakhpur; Chief Personnel Officer, North-Eastern Railway (Ministry
of Railways), Gorakhpur; Office of the Chief Electrical Engineer, South East Central Railway
(Ministry of Railways), Bilaspur; Office of the General Manager (Vigilance), North Eastern
Railway (Ministry of Railways), Gorakhpur; Rashtriya Mahila Kosh (Ministry of Women and
Child Development), New Delhi and Prime Minister's Office, New Delhi.

National Institute of Rock Mechanics (Ministry of Mines), Bangalore has informed that they are a
small organization and therefore they do not feel the necessity of nominating a Record Officer.
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5.6

5.

5.8

39

5.10

As regards the Public Sector Undertakings/Statutory Bodies, the following Public Sector
undertakings have fulltime trained records officers: Bengal Chemicals and Pharmaceuticals
Limited (Ministry of Chemicals and Fertilizers), Kolkata; Bharat Dynamics Limited (Ministry of
Defence), Hyderabad; Mineral Exploration Corporation Limited (Ministry of Mines), Nagpur;
Chennai Petroleum Corporation Limited (Ministry of Petroleum and Natural Gas), Chennai;
National Hydroelectric Power Corporation Limited (Ministry of Power),Faridabad;
Visakhapatnam Port Trust (Ministry of Shipping), Visakhapatnam and TRIFED, Quality Control,
Research & Development Centre (Ministry of Tribal Affairs), New Delhi.

The following Public Sector Undertakings have informed that they do not have records officers:
Neyveli Lignite Corporation Limited (Ministry of Coal), Neyveli and Betwa River Board
(Ministry of Water Resources), Jhansi.

Bansagar Control Board (Ministry of Water Resources), Rewa (M.P.); Sardar Sarovar
Construction Advisory Committee (Ministry of Water Resources), Vadodara and WAPCOS
Limited (Ministry of Water Resources), Gurgaon have informed that they have Records Officers
but they are not trained.

Upper Yamuna River Board (Ministry of Water Resources), New Delhi has informed that the
department is comparatively new and does not have old records, hence they do not feel the
necessity of nominating a Records Officer. - . -

The report of Brahmaputra Board (Ministry of Water Resources), Guwahati was sent directly to
the Ministry of Water Resources but the copy of the report has not been received by this
department.

Analysis- All records creating agencies are required to nominate their Records Officers and
a copy of this office order is required to be forwarded to Director General, National Archives
of India, as per provision of Rule 3 of the Public Records Rules, 1997.The Officers should be
sent for Orientation Courses on Records Management conducted by National Archives of
India. Detailed information on the Calendar is available on the Departmental website.
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SHARING OF SPACE FOR SEMI-CURRENT RECORDS

It has been observed that during their semi-current stage the records are not well cared for by the
records creating agencies, especially in cases where a separate records room has not been organised. Most
of these records are placed in the corridors or stacked haphazardly in the almirahs. Such conditions are not
conducive to the health of the records and as a result many of these records, containing valuable
information, may perish. Keeping these issues in mind, National Archives of India has been inviting all the
records creating agencies to share space inits head quarters at New Delhi and also in its Regional Office at
Bhopal and its three Records Centres at Jaipur, Puducherry and Bhubaneswar.In all, 36 records creating
agencies have furnished information, out of which 22 are Government records creating agencies and 14 are
Public Sector Undertakings. Most of the Government records creating agencies have given negative
responses and only few offices have shown their willingness to share space at National Archives of India,
Annexe Building, New Delhi and its Regional Records Centers at Bhopal, Jaipur, Puducherry, and
Bhubaneswar. Details of replies received in this regard are as follows:

6.1  Office of the Chief Personnel Officer, East Coast Railways (Ministry of Railways), Bhubaneswar
and Chief Personnel Officer,North-Eastern Railway (Ministry of Railways), Gorakhpur are willing
to share space at Records Centre, Bhubaneswar.

6.2  The following Ministries/Departments/ Offices have informed that they do not want to share space at
present in the National Archives of India, New Delhi, its Regional Office at Bhopal and Records
Centres at Jaipur, Puducherry and Bhubaneswar for housing their semi-current records:Central
Agmark Laboratory (Ministry of Agriculture), Nagpur; Department of Consumer Affairs (Ministry
of Consumer Affairs, Food & Public Distribution), New Delhi; Ministry of Defence (Secretariat),
New Delhi; Department of Health and Family Welfare (Ministry of Health and Family Welfare),
New Delhi; Indian Bureau of Mines (Ministry of Mines), Nagpur; Ministry of Mines, New Delhi;
National Institute of Miners' Health (Ministry of Mines), Nagpur; Department of Personnel &
Training (Ministry of Personnel, Public Grievances & Pensions), New Delhi; Ministry of Railways
(Railway Board), New Delhi; Chief Electrical Engineer, North-Eastern Railway (Ministry of
Railways), Gorakhpur; Office of the General Manager (Vigilance), North-Eastern Railway
(Ministry of Railways), Gorakhpur; Office of the Chief Electrical Engineer, South East Central
Railway (Ministry of Railways), Bilaspur; Central Water and Power Research Station (Ministry of
Water Resources), Pune; Rashtriya Mahila Kosh (Ministry of Women and Child Development),
New Delhi and Prime Minister's Office, New Delhi

6.3  The following Ministries/Departments / Offices have replied that they do not require the
facility at present for storage of semi-current records: Directorate General, Central Reserve Police
Force (Ministry of Home Affairs), New Delhi and Research Designs & Standards Organisation
(Ministryof Railways), Lucknow.
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6.4

6.5

6.6

6.7

6.8

6.9

Ministry of Water Resources, New Delhi has informed that their records room is yet to be fully
utilized. Hence, at present no need is felt for sharing of space at NAL

Office of the Additional Director, Central Government Health Scheme (Ministry of Health and
Family Welfare), Mumbai has replied that it is not applicable to them.

National Hydroelectric Power Corporation Limited (Ministry of Power), Faridabad has intimated
that space at Records Centre, Jaipur has already been allotted and records will be shifted there in
due course.

The following Public Sector Undertakings/ Statutory bodies etc. do not want to share records
storage space for varied reasons: Bengal Chemicals and Pharmaceuticals Limited (Ministry of
Chemicals and Fertilizers), Kolkata; Neyveli Lignite Corporation Limited (Ministry of Coal),
Neyveli; Bharat Dynamics Limited (Ministry of Defence), Hyderabad; Mineral Exploration
Corporation Limited (Ministry of Mines), Nagpur; Chennai Petroleum Corporation Limited
(Ministry of Petroleum and Natural Gas), Chennai; Visakhapatnam Port Trust (Ministry of
Shipping), Visakhapatnam; Betwa River Board (Ministry of Water Resources), Jhansi; Upper
Yamuna River Board (Ministry of Water Resources), New Delhi, TRIFED, Quality Control,
Research & Development Centre (Ministry of Tribal Affairs), New Delhi; Bansagar Control Board
(Ministry of Water Resources), Rewa (M.P.) and WAPCOS Limited (Ministry of Water Resources),
Gurgaon. ;

The report of Brahmaputra Board (Ministfy of Water Resources), Guwahati has been sent directly to
Ministry of Water Resources but the copy of the report was not received in this department.

Sardar Sarovar Construction Advisory Committee (Ministry of Water Resources), Vadodara has
intimated that since their organization (set up in 1980) is of temporary nature and would be closed
after completion of the Sardar Sarovar Project, this point of action is not valid for them.

6.10 Analysis- On receipt of request from records creating agencies for sharing of space for their

semi-current records, National Archives of India can provide the requisite space in National
Archives of India (Head Quarters), New Delhi and also at its Regional Office in Bhopal and its
three Records Centres located at Jaipur, Puducherry and Bhubaneswar.




TR @R

A —7

Ig—gdafad Afreral &1 Refw, gdiierr g fasiazor

TA% Jfierd wole Yokl o RA-ufafe & @ § aifveral &1 go @<t | Hecayt
SHfieEl I sreurafey arer siferat & Yord B 3R T SR waH / YERaTg Giftad B B farg o,
ST §9Y W RBIET, geror ok faredianor o, anfe 9 smavas @ew § R ol afere wois
TSI G fobaT ST strawaes ¥ | ol aifdvera iR, 1003 @ SRT 6(1)(@) T e aifeRT R
1997 &1 3 9 Sudftre @ & o et < aifirera a1 R ik qdterer & ik e 7 far S
AT | <iieh Srfdera R, 1997 FT R 9(1) oY SUafa Fwar 2 i Toie ifierg Aol TordT @) T4
ﬁwwmmﬁmwa}wmfaﬁmﬁawwmmﬁmaﬂw,w
wHATerdl / faTTt / rateral @ AT 05 3iier, 2011 BT TP YRYF W0 Th.A6—4 / 2011—STR.TH, TRY Far
T o e et siferg woie ToiRl & wrdwife & @ SusHl, wifife fert onft aid ara
W%ﬂnﬂmsﬁvmmﬁﬁmﬁéﬂmmwmﬁ%mwwmm
ey o TolfRrdl @1 srgerIp—I7 3 S S e 2| R 05 o, 2011 B TRIF Ho T,
16—12% /2011—3RUH. & SaRk § fefoRad Hamemt /fvmt / erferl ok wdafe &5 o
SushAl / wifaftre Frera, snfe = g wofh & | e o1 Rreeor ) ey T 2

71 FrefaRed sarerl / fam / srafert % guar aoh @ f5 ¥ sd-vmfer sferat a1 R
Wm,mwm@ﬁwmwmwﬁﬁ:mmm(ﬂmﬁmﬁmw
aﬁwﬂamu),aéﬁ?oﬂ;aﬁaﬁﬁwﬁﬁaﬁ?méﬁﬁm(mﬁmaﬁ?wm)ﬁéﬁaﬁ;
WWW(@WW@WWW}#&?&WWW(@W
m,amsﬁ?wéwﬁwﬁwﬁam)ﬂéﬁ?eﬁ;wﬁmﬂéﬁ?vﬁ;ﬁwmwm
aﬁ:WW),W(G.H.);WWWW(ﬁa#am),w;waﬁwﬁaw
WW(WWWWW),#W;FW,H?M;WW
‘\jiaﬂa?vr(EW),#W;WWWW,WWWW@EW),%‘
ﬁwﬁ;ﬁwmmm(ﬁmﬁéﬁwﬁ;mwmmm(ﬁm(ﬁ
WWW),W;WW@(@HW),W;WW,#W;W
aﬁ?mﬁm@ﬁmaﬁﬁmﬁaﬁ?ﬁmmﬁ)ﬂgﬁwﬁ;mwmm
W&Wﬁ(ﬁﬁm@ﬁmﬁmaﬁvﬁﬁmﬁam),mmww&aﬁm@ﬂéﬁwﬁ;
WWW,WWWW),W;WWW,WWW
HA), TRERR; SR el Xe1d (et HTerd), ST, Jer pifiies STt a7 prafera, gdt e Yerd
(Y1 HTer), YA TR, MWD BT BRI (o), QAR Yed (et HaTer), TRETR;
ST e X (et HAer), Ripavmare; g s sk gemae @ BT, ASAM gy
BRI (A1 gRae HaTer) , O oRR. o/a e HAT, 7% fReell; B o iR
fag srgeer B (ATE W HAer), L v ARer o (Afea &R a1t A
#ATerd), 78 fRcell, RN SR @7 BrIfo, e A (vt FUSE) (ST fawTT, WRa);




National Archives of India
CHAPTER-7

RECORDING, REVIEWING AND WEEDING
OUT OF SEMI-CURRENT RECORDS

Every records creating agency creates records in their day-to-day transactions. To segregate the
important records from those ephemeral in nature and to ensure their proper management/ maintenance,
timely recording, reviewing and weeding of records are essential steps which are required to be taken by all
the records creating agencies. Section 6(1) (b) of Public Records Act, 1993 and Rule 9 of Public Records
Rules, 1997, stipulate that no record shall be destroyed without being recorded and reviewed. Rule 9(1) of
the Public Records Rules, 1997, further stipulates that each records creating agency shall furnish half-
yearly returns on the subject to National Archives of India. Accordingly, a circular letter No.F. 16-4/2011-
RM dated 5 April, 2011 was issued to all Ministries/Departments wherein all the records creating agencies
were requested to issue necessary directives to all the attached and subordinate offices including the Public
Sector Undertakings, Statutory Bodies, etc. A list of records creating agencies that have sent information
may please be seen in Annexure-II. In response to another circular letter No. 16-12A/2011-RM, dated 5
April, 2011 the following Ministries/Departments/Offices and Public Sector Undertakings/Statutory
Bodies etc. have sent information. The analysis of information received is given below.

7.1 The following Ministries/Departments/Offices have informed that they are attending to the job of
recording, reviewing and weeding out of semi-current records: Principal Accounts Office (Ministry
of Civil Aviation & Tourism), New Delhi; bepartment of Industrial Policy and Promotion (Ministry
of Commerce and Industry), New Delhi; Directorate General of Supplies & Disposal (Ministry of
Commerce and Industry), New Delhi; Department of Information Technology (Ministry of
Communication & Information Technology), New Delhi; Department of Consumer Affairs
(Ministry of Consumer A ffairs, Food & Public Distribution), New Delhi; Ministry of Defence, New
Delhi; Regional Centre for Military Airworthiness (Ministry of Defence), Sultanpur; Office of the
Salt Commissioner (Ministry of Finance), Jaipur; Department of Health and Family Welfare
(Ministry of Health and Family Welfare), New Delhi; Ministry of Home Affairs, New Delhi; Central
Industrial Security Force (Ministry of Home Affairs), New Delhi; Directorate General, Central
Reserve Police Force (Ministry of Home Affairs), Office of the Registrar General, India (Ministry of
Home Affairs), New Delhi; New Delhi; Office of the Regional Labour Commissioner (Central)
(Ministry of Labour and Employment), Cochin; Indian Bureau of Mines (Ministry of Mines),
Nagpur; Ministry of Mines, New Delhi; Department of Personnel & Training (Ministry of
Personnel, Pensions & Public Grievances), New Delhi; Lal Bahadur Shastri National Academy of
Administration (Ministry of Personnel, Public Grievances & Pensions), Mussoorie; Ministry of
Railways (Railway Board), New Delhi; Chief Electrical Engineer, North-Eastern Railway
(Ministry of Railways), Gorakhpur; Chief Personnel Officer, North-Eastern Railway (Ministry of
Railways), Gorakhpur; North Central Railway (Ministry of Railways), Jhansi; Office of the Chief
Personnel Officer, East Coast Railways(Ministry of Railways), Bhubaneswar; Office of the General
Manager (Vig.), North Eastern Railway (Ministry of Railways), Gorakhpur; South Central Railway
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(Ministry of Railways), Secunderabad; Office of the Chief Engineer & Administrator, Andaman
Lakshadweep Harbour Works (Ministry of Shipping), Port Blair; Ministry of Water Resources,
NewDelhi; Central Water & Power Research Station (Ministry of Water Resources), Pune;
Rashtriya Mahila Kosh (Ministry of Women and Child Development), New Delhi; Office of the
Postmaster General, Central Region (Kerala Circle) (Department of Posts, India), Kochi; Prime
Minister's Office, New Delhi; Planning Commission, New Delhi and Vice President's Secretariat,
New Delhi.

The following records creating agencies have furnished 'nil' and 'not applicable' reports: Central
Agmark Laboratory (Ministry of Agriculture), Nagpur; Vocational Rehabilitation Centre for
Handicapped, (Ministry of Labour and Employment), Ludhiana; National Institute of Miners'
Health (Ministry of Mines), Nagpur; National Institute of Rock Mechanics (Ministry of Mines),
Karnataka; Office of the Chief Electrical Engineer, South East Central Railway (Ministry of
Railways), Bilaspur; Office of the Jute Commissioner (Ministry of Textiles), Kolkata; Rashtriya
Mahila Kosh (Ministry of Women and Child Development), New Delhi; Office of the Chief
Postmaster General, C.G. Circle (Department of Posts, India), Raipur.

Office of the Additional Director, Central Government Health Scheme (Ministry of Health and
Family Welfare), Mumbai has informed that since they have shortage of staff it is not possible for
them to undertake this work or maintain their records room unless specific staffis sanctioned for this

purpose.

Ministry of Labour and Employment, New Delhi has directed all its concerned
organisations/departments to undertake a special drive towards this and intimate the result thereof to
the Internal Work Study Unit.

Ministry of Women & Child Development, New Delhi has directed all its attached/ subordinate
offices/Public Sector Undertakings to initiate regular programme and to furnish the requisite
information directly to this Department.

Research Designs & Standards Organisation (Ministry of Railways), Lucknow has stated that itis a
continuous process.

The following Public Sector Undertakings/Statutory Bodies etc. have reported that they are
attending to the recording, reviewing and weeding out of records: Bengal Chemicals and
Pharmaceuticals Limited (Ministry of Chemicals and Fertilizers), Kolkata; Indira Gandhi Rashtriya
Uran Akademi (Ministry of Civil Aviation), Rae-bareli (U.P.); Neyveli Lignite Corporation Limited
(Ministry of Coal), Neyveli; Chennai Petroleum Corporation Limited (Ministry of Petroleum and
Natural Gas), Chennai; National Hydroelectric Power Corporation Limited (Ministry of Power),
Faridabad; Visakhapatnam Port Trust (Ministry of Shipping), Visakhapatnam; TRIFED, Quality
Control, Research & Development Centre (Ministry of Tribal Affairs), New Delhi; Bansagar
Control Board (Ministry of Water Resources), Rewa (M.P.); Sardar Sarovar Construction Advisory
Committee (Ministry of Water Resources), Vadodara and WAPCOS Limited (Ministry of Water
Resources), Gurgaon.
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The following are those Public Sector Undertakings/Statutory Bodies etc. who are not doing the job
of recording, reviewing and weeding out of records and have furnished 'nil' reports: Mineral
Exploration Corporation Limited (Ministry of Mines), Nagpur; Jawaharlal Nehru Centre for
Advanced Scientific Research (Ministry of Science and Technology), Bangalore; Bansagar Control
Board (Ministry of Water Resources), Rewa (M.P.); Betwa River Board (Ministry of Water
Resources), Jhansi and Upper Yamuna River Board (Ministry of Water Resources), New Delhi.

Bharat Dynamics Limited (Ministry of Defence), Hyderabad has informed that since their
organisation's records room was set up recently, necessary action will be taken in the due course as
perrules. !

The Brahmaputra Board (Ministry of Water Resources), Guwahati has reported that the information
was sent directly to the Ministry of Water Resources but the copy of the report was not received by
this department.

Analysis- Since recording, reviewing and indexing is a mandatory provision under The Public
Records Rules, 1997 as also under the provision of Central Secretariat Manual of Office
Procedure, the records creating agencies are required to carry out the work with all
seriousness and submit the requisite information in Form 7 of The Public Records Rules,
1997.
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CHAPTER-8
INDEXING OF RECORDS

Administrative efficiency of a records creating agency depends upon the timely furnishing of

information to the decision making authorities. To facilitate quick retrieval of information from records, a
good reference media and regular compilation of annual departmental indices of 'A' and 'B' Category of
records is necessary. The National Archives of India had requested all the records creating agencies (vide its -
circular No. 16-12(A)/2011-RM dated 5 April, 2011) to furnish the information on the action taken by them.
However, no positive action was recorded from any of the Ministries/Departments/ Offices/Public Sector
Undertakings. Out of the 36 records creating agencies which have furnished information, 22 are
Ministries/Departments/Offices and 14 are Public Sector Undertakings/Statutory Bodies etc.

8.1

8.2

8.3

8.4

The following Ministries/Departments/Offices have informed that they have compiled indices or
compilation of indices is in progress:- Office of the Chief Personnel Officer, East Coast Railways
(Ministry ofRailways), Bhubaneswar and Ministry of Water Resources, New Delhi.

The following Ministries/Departments/Offices have sent varied negative responses e.g. not
compiling, not necessary, not required, Nil reports, etc.: Central Agmark Laboratory (Ministry of
Agriculture), Nagpur; Department of Consumer Affairs (Ministry of Consumer Affairs, Food and
Public Distribution), New Delhi; Ministry of Defence (Sectt.), New Delhi; Department of Health
and Family Welfare (Ministry of Health and Family Welfare), New Delhi; Office of the Additional
Director, Central Government Health Scheme (Ministry of Health and Family Welfare), Mumbai;
Directorate General, Central Reserve Police Force (Ministry of Home Affairs), New Delhi; Indian
Bureau of Mines (Ministry of Mines), Nagpur; Ministry of Mines, New Delhi; National Institute of
Miners' Health (Ministry of Mines), Nagpur; Department of Personnel & Training (Ministry of
Personnel, Public Grievances & Pensions), New Delhi; Ministry of Railways (Railway Board),
New Delhi; Chief Electrical Engineer, North-Eastern Railway (Ministry of Railways), Gorakhpur;
Chief Personnel Officer, North-Eastern Railway (Ministry of Railways), Gorakhpur; Office of the
Chief Electrical Engineer, South East Central Railway (Ministry of Railways), Bilaspur; Office of
the General Manager (Vigilance), North Eastern Railway (Ministry of Railways), Gorakhpur;
Research Designs & Standards Organisation (Ministry of Railways), Lucknow; Central Water &
Power Research Station (Ministry of Water Resources), Pune and Rashtriya Mahila Kosh (Ministry
of Women and Child Development), New Delhi.

In all, 13 Public Sector Undertakings/Committees/Corporations etc. have responded. Out of these,
the following organisations are preparing indices: Visakhapatnam Port Trust (Ministry of Shipping),
Visakhapatnam and WAPCOS Limited (Ministry of Water Resources), Gurgaon.

The following Public Sector Undertakings/Committees/Corporations etc. have informed that
annual indices of their records will be done in due course and necessary action has been initiated:
Chennai Petroleum Corporation Limited (Ministry of Petroleum and Natural Gas), Chennai and
National Hydroelectric Power Corporation Limited (Ministry of Power), Faridabad.
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8.5

8.6

8.7

8.8

8.9

Betwa River Board (Ministry of Water Resources), Jhansi has informed that further action will be
taken through the proposal of the Joint Board.

TRIFED, Quality Control, Research & Development Centre (Ministry of Tribal Affairs), New Delhi
has informed that indexing of records is not applicable to them.

The following Public Sector Undertakings/Statutory Bodies etc. have informed that they are not
preparing indices: Bengal Chemicals and Pharmaceuticals Limited (Ministry of Chemicals and
Fertilizers), Kolkata; Neyveli Lignite Corporation Limited (Ministry of Coal), Neyveli; Bharat
Dynamics Limited (Ministry of Defence), Hyderabad; Mineral Exploration Corporation Limited
(Ministry of Mines), Nagpur; Bansagar Control Board (Ministry of Water Resources), Rewa
(M.P.); Sardar Sarovar Construction Advisory Committee (Ministry of Water Resources), Vadodara
and Upper Yamuna River Board (Ministry of Water Resources), New Delhi.

The Brahmaputra Board (Ministry of Water Resources), Guwahati has reported that the information
was sent directly to the Ministry of Water Resources but the copy of the report was not received by
this department.

Analysis- It has been observed that while some Ministries/Departments/Offices have reported
that the compilation work of indices is in progress, majority have sent negative responses. In
this regard, necessary steps should be initiated by the records creating agencies for
compilation of their indices as well as those of their subordinate offices, as required under the
Provisions of Rule 9(4) of the Public Records Rules, 1997.
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CHAPTER-9

COMPILATION OF RETENTION SCHEDULES FOR
RECORDS BY RECORDS CREATING AGENCIES

A sound records management system requires a well drawn up records retention schedule and laying

down of correct retention periods for various records groups created by different
Ministries/Departments/Offices/Public Sector Undertakings etc. while conducting their official business
pertaining to substantive functions, as envisaged under Section 6(1)(e) of the Public Records Act, 1993.
Such retention schedules should be compiled in consultation with the National Archives of India under the
aforesaid section of the said Act. In all, 36 records creating agencies have furnished information in response
to the circular letter No.F. 16-12(A)/2011-RM dated 5 April, 2011 on formulation of records retention
schedules in connection with compiling the present report for the year 2010. Out of these, 22 are
Government Records Creating Agencies and 14 belong to the Public Sector. Details of the replies received
are indicated below:-

93l

92

98

9.4

95

9.6

The following offices have informed that they have compiled retention schedules: Ministry of
Defence, New Delhi; Ministry of Mines, New Delhi; Indian Bureau of Mines (Ministry of Mines),
Nagpur; Department of Personnel & Training (Ministry of Personnel, Public Grievances &
Pensions), New Delhi; Ministry of Railways (Railway Board), New Delhi; Office of the Chief
Personnel Officer, East Coast Railways (Ministry of Railways), Bhubaneswar; Ministry of Water
Resources, New Delhi and Prime Minister's Office, New Delhi.

The following records creating agencies have not compiled retention schedules of their records and
have furnished 'nil' reports: Central Agmark Laboratory (Ministry of Agriculture), Nagpur;
Department of Health and Family Welfare (Ministry of Health and Family Welfare), New Delhi;
National Institute of Miners' Health (Ministry of Mines), Nagpur; Chief Personnel Officer, North-
Eastern Railway (Ministry of Railways), Gorakhpur; Office of the Chief Electrical Engineer, South
East Central Railway (Ministry of Railways), Bilaspur; Office of the General Manager (Vigilance),
North Eastern Railway (Ministry of Railways), Gorakhpur and Central Water & Power Research
Station (Ministry of Water Resources), Pune.

Chief Electrical Engineer, North-Eastern Railway (Ministry of Railways), Gorakhpur has informed
that the preparation of retention schedules is not considered necessary for them.

Department of Consumer Affairs (Ministry of Consumer Affairs, Food and Public Distribution),
New Delhi has informed that O&M Section is taking action in the matter.

Office of the Additional Director, Central Government Health Scheme (Ministry of Health and
Family Welfare), Mumbai has informed that to due to shortage of staff, it is not possible for them to
maintain the records room unless specific staffis sanctioned.

Directorate General, Central Reserve Police Force (Ministry of Home Affairs), New Delhi has
informed that they are following the retention schedule for weeding out the old records in
accordance with the instructions contained in Paras 5.16 & 5.17 of Establishment Manual of CRPF,
which is approved by Ministry of Home Affairs (Government of India).
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Research Designs & Standards Organisation (Ministry of Railways), Lucknow has informed that
their record retention schedule has been notified by the Railway Board and the same is being
followed in RDSO.

Rashtriya Mahila Kosh (Ministry of Women and Child Development), New Delhi has furnished that
their organisation is being restructured hence action is pending in this regard.

The following Public Sector Undertakings/Statutory Bodies etc. have compiled their retention
schedules: Bengal Chemicals and Pharmaceuticals Limited (Ministry of Chemicals and Fertilizers),
Kolkata; Chennai Petroleum Corporation Limited (Ministry of Petroleum and Natural Gas),
Chennai; National Hydroelectric Power Corporation Limited (Ministry of Power), Faridabad;
Visakhapatnam Port Trust (Ministry of Shipping), Visakhapatnam; and TRIFED, Quality Control,
Research & Development Centre (Ministry of Tribal Affairs), New Delhi.

The following Public Sector Undertakings have informed that they have not yet started work on the
compilation of the records retention schedules and have submitted 'nil' reports: Neyveli Lignite
Corporation Limited (Ministry of Coal), Neyveli; Bharat Dynamics Limited (Ministry of Defence),
Hyderabad; Mineral Exploration Corporation Limited (Ministry of Mines), Nagpur and WAPCOS
Limited (Ministry of Water Resources), Gurgaon.

Bansagar Control Board (Ministry of Water Resources), Rewa has informed that this work does not
relate to them. ;

Betwa River Board (Ministry of Water Resoufces), Jhansi has informed that further action on this
point of action will be taken by the proposal of J oint Board.

The report of Brahmaputra Board (Ministry of Water Resources), Guwahati was sent directly to the
Ministry of Water Resources but the copy of the report was not received by this department.

Sardar Sarovar Construction Advisory Committee (Ministry of Water Resources), Vadodara has
informed that since it is a small temporary organization, it was not felt necessary to take any actionin
this respect.

Upper Yamuna River Board (Ministry of Water Resources), New Delhi has informed that no need is
felt at this stage to compile their records retention schedule.

Analysis- It has been observed that very few Ministries/Departments/Offices have compiled
their records retention schedules and have furnished 'nil' reports. Some of
Ministries/Departments/Offices have also informed that the preparation of retention
schedules is not applicable to them which is clear indicator of the fact that they are not aware of
the mandatory provisjons delineated in The Public RecordsAct.

Since the compilation of record retention schedule is a mandatory provision, all records
creating agencies are required to expedite the preparation of their record retention schedules
and get it vetted by National Archives of India before its implementation. The National
Archives of India would assist all creating agencies who have not prepared or revised their
retention schedules so far.
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DOWNGRADING OF CLASSIFIED RECORDS

Downgrading of classified records is one of the most important aspects of records management.
Section 6 (1)(f) of Public Records Act, 1993 and Rule 7 of Public Records Rules, 1997, lays down that all
records creating agencies falling within the purview of said Act shall review all these classified files once in
five years with a view to downgrading them. A circular letter No. 16-3/2011-RM dated 5 April, 2011 was
issued to this effect to all Ministries/ Departments/Offices including Public Sector Undertakings/Statutory
Bodies etc. A listof  records creating agencies (RCAs) who have sent information may please be seen at
Annexure-ITI. In response to another circular letter No. 16-12A/201 1-RM dated 5 April, 2011 issued to all
records creating agencies, only 36 Ministries/Departments/Offices/Public Sector Undertakings/Statutory
Bodies etc. have supplied relevant information. A detailed analysis of the information received is given
below:

10.1 The following Ministries/Departments/Offices have downgraded their classified records:
Directorate General of Supplies & Disposals (Ministry of Commerce and Industry), New Delhi;
Ministry of Defence (Secretariat), New Delhi; Chief Personnel Officer, North-Eastern Railway
(Ministry of Railways), Gorakhpur; Office of the Jute Commissioner (Ministry of Textiles),
Kolkata; Central Water & Power Research Station (Ministry of Water Resources), Pune and Prime
Minister's Office, New Delhi.

10.2  The following Ministries/Departments/Offices are not downgrading classified records / do not
have classified records/have submitted insubstantial reports : Central Agmark Laboratory (Ministry
of Agriculture), Nagpur; Department of Health and Family Welfare (Ministry of Health and Family
Welfare), New Delhi; Ministry of Mines, New Delhi; Indian Bureau of Mines (Ministry of Mines),
Nagpur; National Institute of Miners' Health (Ministry of Mines), Nagpur; Department of Personnel
& Training (Ministry of Personnel, Public Grievances & Pensions), New Delhi; Ministry of
Railways (Railway Board), New Delhi; Chief Electrical Engineer, North-Eastern Railway
(Ministry of Railways), Gorakhpur; Office of the Chief Electrical Engineer, South East Central
Railway (Ministry of Railways), Bilaspur; Office of the Chief Personnel Officer, East Coast
Railways (Ministry of Railways), Bhubaneswar; Office of the General Manager (Vig.), North
Eastern Railway (Ministry of Railways), Gorakhpur and Research Designs & Standards
Organization (Ministry of Railways), Lucknow.

10.3  The following records creating agencies/Ministries/Offices have forwarded 'nil' reports: Air India
(Ministry of Civil Aviation), New Delhi; Department of Consumer Affairs (Ministry of Consumer
Affairs, Food and Public Distribution), New Delhi; Regional Centre for Military Airworthiness
(Ministry of Defence), Sultanpur (U.P.); Senior Quality Assurance Establishment (S),(Ministry of
Defence), New Delhi; India Security Press (Ministry of Finance), Nashik (Maharashtra); Office of
the Registrar General (Ministry of Home Affairs), New Delhi; Office of the Regional Labour
Commissioner (Central) (Ministry of Labour and Employment), Cochin; National Institute of Rock
Mechanics (Ministry of Mines), Karnataka; Rail Coach Factory (Ministry of Railways), Rai-Bareli;
Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works (Ministry
of Shipping), Port Blair; Nuclear Fuel Complex (Department of Atomic Energy), Hyderabad;
Petroleum and Explosives Safety Organization (PESO) (Department of Explosives), Nagpur.
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Office of the Additional Director, Central Government Health Scheme (Ministry of Health and
Family Welfare), Mumbai has informed that to due to shortage of staff, it is not possible for them to
undertake this work or maintain their records room unless specific staff is sanctioned.

Rajkumari Amrit Kaur College of Nursing (Ministry of Health and Family Welfare), New Delhi has
not given any definitive response.

Directorate General, Central Reserve Police Force (Ministry of Home Affairs), New Delhi has
informed that the downgrading of classified records is being undertaken.

Ministry of Information and Broadcasting, New Delhi has requested all its sections/desks of the
Main Secretariat and all Media Units to furnish the requisite information.

Ministry of Water Resources, New Delhi has informed that no records were found which could be
considered due for de-classification.

Ministry of Power, New Delhi and Ministry of Women & Child Development, New Delhi have
directed all its attached/ subordinate offices/ Public Sector Undertakings to initiate adequate steps
for downgrading the classified files and to furnish the requisite information directly to this
Department under intimation to their Ministry.

Rashtriya Mahila Kosh (Ministry of Wonién-and Child Development), New Delhi has informed that
records of their organization do not qualify for de-classification.

Only two Public Sector Undertakings have intimated that they are downgrading files;
Visakhapatnam Port Trust (Ministry of Shipping), Visakhapatnam and Bansagar Control Board
(Ministry of Water Resources), Rewa (M.P.). Neyveli Lignite Corporation Limited (Ministry of
Coal), Neyveli has informed that they undertake downgrading of only those files which are meant
for weeding/destruction.

The following Public Sector Undertakings/Corporations/Statutory Bodies etc. have sent varied
negative responses €.g. not compiling, not necessary, not required, etc.: Bengal Chemicals and
Pharmaceuticals Limited (Ministry of Chemicals and Fertilizers), Kolkata; Mineral Exploration
Corporation Limited (Ministry of Mines), Nagpur; National Hydroelectric Power Corporation
Limited (Ministry of Power), Faridabad; TRIFED, Quality Control, Research & Development
Centre (Ministry of Tribal Affairs), New Delhi.

The following Public Sector Undertakings/ Corporations/ Statutory Bodies etc. have sent nil'
reports, : Indira Gandhi Rashtriya Uran Akademi (Ministry of Civil Aviation), Rae Bareli (U.P);
Jawaharlal Nehru Centre for Advanced Scientific Research (Ministry of Science and Technology),
Bangalore and National Water Development Agency (Ministry of Water Resources), New Delhi.

Bharat Dynamics Limited (Ministry of Defence), Hyderabad has intimated that at present no
classified records are kept in their records room.
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Chennai Petroleum Corporation Limited (Ministry of Petroleum and Natural Gas), Chennai has
informed that no declassification has been done so far.

RITES Limited (Ministry of Railways), Gurgaon (Haryana) has intimated that at present no
records are available with them which require downgrading/de-classification.

Betwa River Board (Ministry of Water Resources), Jhansi has furnished that further action will be
taken through by the proposal of Joint Board.

The report of Brahmaputra Board (Ministry of Water Resources), Guwahati was sent to the
Ministry of Water Resources but the copy of the report was not received in this department.

Sardar Sarovar Construction Advisory Committee (Ministry of Water Resources), Vadodara has
intimated that downgrading of classified records is not applicable to their organisation and no such
records are available with them.

Upper Yamuna River Board (Ministry of Water Resources), New Delhi has informed that there are
no classified records in their records room.

WAPCOS Limited (Ministry of Water Resources), Gurgaon has intimated that WAPCOS is a
commercial organization/ undertaking where they do not have classified records except for some
commercial documents of confidential nature.

Analysis- It has been observed that very few Ministries/Departments/ Offices are
declassifying their classified records regularly and submitting the report in this regard to
National Archives of India. Most of the Ministries/ Departments/Offices are not taking the
matter seriously and are not doing downgrading of their classified records. Most of

Ministries/Departments have informed thatno classified records are lying with them.
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DEFUNCT COMMISSIONS/COMMITTEES

In pursuance of Section 3(2) (n) read with Section 6(1) (I) of Public Records Act, 1993, National
Archives of India continued its efforts to gather information in respect of transferring of records of defunct
bodies with a view to preserve them in a scientific manner and to make them available for consultation by
the researchers. It is needless to mention here that the records of such defunct bodies are very important as
information contained therein serves as valuable source material for understanding the circumstances under
which these were set up and the work accomplished by them. To collect information in this regard, National
Archives of India issued circular letter No. 16-5/201 1-RM dated 5 April, 2011, to all records creating
agencies. In all, 36 Ministries/Departments/Offices/Public Sector Undertakings etc. have furnished
information. Out of these, 22 are Government records creating agencies and 14 are Public Sector
Undertakings. Detailed analysis of information received is indicated below.

11.1  The following Ministries/Departments/Offices etc. have intimated that they do not have any records
of defunct bodies: Central Agmark Laboratory (Ministry of Agriculture), Nagpur; Ministry of
Defence (Secretariat), New Delhi; Department of Health and Family Welfare (Ministry of Health
and Family Welfare), New Delhi; Directorate General, Central Reserve Police Force (Ministry of
Home Affairs), New Delhi; Ministry of Mines, New Delhi; Indian Bureau of Mines (Ministry of
Mines), Nagpur; National Institute of Miners' Health (Ministry of Mines), Nagpur, Department of
Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New Delhi; Ministry
of Railways (Railway Board), New Delhi; Chief Electrical Engineer, North-Eastern Railway
(Ministry of Railways), Gorakhpur; Chief Personnel Officer, North-Eastern Railway (Ministry of
Railways), Gorakhpur; Office of the Chief Electrical Engineer, South East Central Railway
(Ministry of Railways), Bilaspur; Office of the General Manager (Vigilance), North Eastern
Railway (Ministry of Railways), Gorakhpur; Research Designs & Standards Organisation
(Ministry of Railways), Lucknow; Ministry of Water Resources, New Delhi; Central Water &
Power Research Station (Ministry of Water Resources), Pune; Rashtriya Mahila Kosh (Ministry of
Women and Child Development), New Delhi and Prime Minister's Office, New Delhi.

11.2 The following Ministries/Departments/Offices etc. have given 'nil' or 'not applicable to them'
reports: Department of Consumer Affairs (Ministry of Consumer Affairs, Food and Public
Distribution), New Delhi; Office of the Additional Director, Central Government Health Scheme
(Ministry of Health and Family Welfare), Mumbai; and Office of the Chief Personnel Officer, East
Coast Railways (Ministry of Railways), Bhubaneswar.

11.3  The following Public Sector Undertakings/Corporations/Statutory Bodies etc. have submitted' not
applicable to them' or 'nil' reports : Neyveli Lignite Corporation Limited (Ministry of Coal), Neyveli
and TRIFED, Quality Control, Research & Development Centre (Ministry of Tribal Affairs), New
Delhi and Betwa River Board (Ministry of Water Resources), Jhansi.
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114 The following Public Sector Undertakings/Corporations/Statutory Bodies etc. have intimated that
they do not have any records of defunct bodies: Bengal Chemicals and Pharmaceuticals Limited
(Ministry of Chemicals and Fertilizers), Kolkata; Bharat Dynamics Limited (Ministry of Defence),
Hyderabad; Mineral Exploration Corporation Limited (Ministry of Mines), Nagpur; Chennai
Petroleum Corporation Limited (Ministry of Petroleum and Natural Gas), Chennai; National
Hydroelectric Power Corporation Limited (Ministry of Power), Faridabad; Visakhapatnam Port
Trust (Ministry of Shipping), Visakhapatnam; Bansagar Control Board (Ministry of Water
Resources), Rewa (M.P.); Sardar Sarovar Construction Advisory Committee (Ministry of Water
Resources), Vadodara; Upper Yamuna River Board (Ministry of Water Resources), New Delhi;
WAPCOS Limited (Ministry of Water Resources), Gurgaon.

11.5 The report of Brahmaputra Board (Ministry of Water Resources), Guwahati has sent information
directly to the Ministry of Water Resources but the copy of the report was not received in this
department.

11.6 It has been observed that very few Ministries/Departments have sent information about the records
of defunct bodies. Most of the Ministries/Departments have intimated that they do not have any
records of defunct bodies and have given 'nil' reports. Most of the Ministries/Departments are not
even aware about the importance of the records of defunct Commissions/Committees.

11.7 Analysis- There is a need to arouse consciousness amongst the Departmental Records Officers
working in the concerned records creating agencies for the historical and administrative
importance of the records of the defunct Commissions/ Committees through organising
Orientation Courses or workshops in the concerned records creating agencies.
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CHAPTER-12

ACTION INITIATED BY RECORDS CREATING AGENCIES

121

1222

12.3

12.4

12.5

ON APPRAISAL OF NON-CURRENT RECORDS

Appraisal of non-current records of the Ministries/Departments/Offices/Public = Sector
Undertakings is a statutory requirement under Section 6(1)(c) of the Public Records Act, 1993. If
implemented this provides additional shelf space for the scientific storage of fresh records and also
facilitates the transfer of records of permanent nature. Keeping in view the above said provision, a
circular letter No. 16-12A/2011-RM dated 5 April, 2011 was issued to all Records Creating
Agencies so as to ascertain the extent of action initiated by them in this regard. In response to the
aforementioned circular, 36 Ministries/Departments/Offices and Public Sector Undertakings have
furnished information. Detailed analysis of information received is indicated below:

The following Ministries/Departments/Offices have informed that they are conducting appraisal
of non-current records in consultation with National Archives of India: Ministry of Defence
(Secretariat), New Delhi; Department of Health and Family Welfare (Ministry of Health and
Family Welfare), New Delhi; Directorate General, Central Reserve Police Force (Ministry of
Home Affairs), New Delhi; Department of Personnel & Training (Ministry of Personnel, Public
Grievances & Pensions), New Delhi; Ministry of Railways (Railway Board), New Delhi;
Ministry of Water Resources, New Delhi and Prime Minister's Office, New Delhi.

The following Ministries/Departments/Offices etc. have intimated that they have not conducted
appraisal of non-current records: Central Agmark Laboratory (Ministry of Agriculture), Nagpur;
Ministry of Mines, New Delhi; Indian Bureau of Mines (Ministry of Mines), Nagpur; National
Institute of Miners' Health (Ministry of Mines), Nagpur; Chief Electrical Engineer, North-Eastern
Railway (Ministry of Railways), Gorakhpur; Chief Personnel Officer, North-Eastern Railway
(Ministry of Railways), Gorakhpur; Office of the Chief Electrical Engineer, South East Central
Railway (Ministry of Railways), Bilaspur; Office of the Chief Personnel Officer, East Coast
Railways (Ministry of Railways), Bhubaneswar; Office of the General Manager (Vig.), North
Eastern Railway (Ministry of Railways), Gorakhpur; Research Designs & Standards Organisation
(Ministry of Railways), Lucknow; Central Water & Power Research Station (Ministry of Water
Resources), Pune; Rashtriya Mahila Kosh (Ministry of Women and Child Development), New
Delhi.

Office of the Additional Director, Central Government Health Scheme (Ministry of Health and
Family Welfare), Mumbai has informed that this action point is not applicable to them.

Department of Consumer Affairs (Ministry of Consumer Affairs, Food and Public Distribution),
New Delhi has intimated that they are taking action in this matter.

The following Public Sector Undertakings/Corporations/Statutory Bodies etc. have informed that
they are conducting the work of appraisal: Bengal Chemicals and Pharmaceuticals Limited
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13.2 The following Ministries/ Departments/ Offices have submitted ‘Nil’report:

Prime Minister’s Office; Ministry of Defence, New Delhi; Department of Industrial Policy & Promotion ( Ministry
of Commerce & Industry), New Delhi; Railway Staff College, Vadodara ( Ministry of Railways); Central
Government Health Scheme, Mumbai ( Ministry of Health & Family Welfare);

13.3 The following public sector undertakings/ statutory bodies/ committees/ corporations/
commissioners have provided information on their organizational history:

National Hydroelectric Power Corporation Limited (NHPC), Faridabad (Ministry of Power) ; Mazagon Dock
Limited, Mumbai (Ministry of Defence); Hindustan Antibiotic Limited, Pune ( Department of Pharmaceuticals,
Ministry of Chemicals & Fertilizers); Bengal Chemicals & Pharmaceuticals Limited, Kolkata (Department of
Pharmaceuticals, Ministry of Chemicals & Fertilizers); National small Industries Corporation Ltd (Ministry of
Micro, Small & Medium Enterprise), New Delhi; Dredging Corporation of India Limited, Vishakhapatnam
(Ministry of Shipping); Bharatiya Nabhikiya Vidyut Nigam Limited, Kalpakkam,Kancheepuram (Department of
Atomic Energy); Rural Electrification Corporation Limited, New Delhi (Ministry of Power); Power Finance
Corporation Limited, New Delhi (Ministry of Power); The State Trading Corporation of India Limited, New
Delhi (Ministry of Commerce & Industry)

13.4 The following Public Sector Undertakings have conveyed ‘Nil’ information: National Aluminium
Company Limited (N ALCO), Bhubaneswar (Ministry of Mines); Chennai Petroleum Corporation Limited, Chennai;
National Handloom Development Corporation Limited, Lucknow (Ministry of Textiles); Tribal Cooperative
Marketing Development Federation of India Limited (TKIFED), (Ministry of Tribal Affairs), New Delhi

13.5 Analysis—As part of information being gathered on the implementation of section 6(1)(i) of the
Public Records Act, 1993, National Archives of India issues a circular letter every year to all the Central
Government Ministries/Departments and Public Sector Undertakings in respect of compilation of their
organisational histories. Many organizations under Ministry of Home Affairs have submitted their
organizational history. While information has been provided by some of the Records Creating Agencies, a
large number of the Records Creating Agencies have not compiled their organisational histories so far.
Concerned record creating agencies need to understand the importance of compiling/preparing/updating
their organisational histories and submit the same to the National Archives of India.
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Chapter—14

Microfilming of ‘A’ Category Records

To accelerate the work of microfilming of ‘A’ category records lying in the custody of Records Creating
Agencies, The National Archives of India issued a circular letter No. F.16-6/2012-RM dated 14 May 2012 to all
Ministries/Departments/Offices of the Government of India with the request to bring the matter to the knowledge
of their attached/ subordinate offices and Public Sector Undertakings which are functioning under their control
as this would enable them to furnish the requisite information to this Department. Details provided by the record
creating agencies are as under:

14.1 The following Ministries/Departments have informed that no such category of records are available and the
information may be treated as ‘nil’: B

Lal Bahadur Shastri National Academy of Adminis "\o’n, Mussoorie; Office of the Salt Commissioner, Jaipur;
Department of Industrial Policy & Promotion (Ministry of Commerce & Industry), New Delhi; Ministry of
Commerce & Industry, New Delhi; Ministry of Personnel, Public Grievances & Pensions, New Delhi; Lal Bahadur
Shastri National Academy of Administration, Mussoorie; Bansagar Control Board, Rewa (Ministry of Water
Resources); Department of Industrial Policy and Promotion (Ministry of Commerce and Industry); Railway Board
( Ministry of Railways), New Delhi

14.2 The following Public Sector Undertakings have informed that no such category of records are available and the
information may be treated as ‘nil’:
National Aluminium Company Limited ( NALCO ), Bhubaneswar; WAPCOS Limited, New Delhi(Ministry Of
Water Resources); Tribal Cooperative Marketing Development Federation of India Limited (TRIFED), New
Delhi ( Ministry of Tribal Welfare);

14.3 Dredging Corporation of India Limited ( Ministry of Shipping) has informed that they do not need microfilming
of any record.

14.4 Engineers India Limited has stated that it is neither a statutory body nor a corporation so as to come within the
purview of Public Record Act, 1993 and to be treated as Records Creating Agency.

14.5 Central Pulp & Paper Research Institute, Saharanpur (Ministry of Commerce & Industry), Base Office, New

Delhi has informed that ten files have been identified as “A” category record for which the inclusive year is 2011.
Also that they are kept in the departmental records room and their present physical condition is reported as good.
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Chapter—15

Appraisal of Non-current Records

Under Section 3(2) of the Public Records Act, 1993 and Rule 5 of the Public Records Rules, 1997, The
Director General of Archives has been authorized to undertake the appraisal and also accept for deposit records
of permanent nature. Similarly, under section 6 (1)(c) of the Public Records Act, 1993 Departmental Record
Officers have been made responsible for appraisal of public records which are more than twenty-five years old in
consultation with National Archives of India with a view to identify records of permanent value for subsequent
transfer to National Archives of India for scientific preservation.

15.1 This Department has also carried forward the approved ééﬁon plan of the Cabinet Secretary on certain critical
area projects concerning National Archives of India which includes, inter-alia, appraisal and transfer of non-
current records of the Post-Independence period of Minisiries/Departments etc. '

15.2 During the period, National Archives of India apprised 2,48,108 non-current public records and 2,76,597 files
were transferred to the Naitonal Archives of India for permanent retention. The figures include some files that
were appraised in the preceding years. This work has been done by 27 Archival Assistants under the supervision
of the Archivists and senior officers of this ODepartment under the project “Survey, Inspection and Transfer of
Non-Current Public Records of Various Ministries/Departments”.

15.3 The Records Creating Agencies whose records were appraised by the Archival Assistants under the supervision
of the Archivists and Senior Officers of this Department are:

Ministry of Health and Family Welfare, Nirman Bhavan, New Delhi (1949-1986); Department of Industrial Policy
& Promotion, Udyog Bhawan, New Delhi (1973-1986) Departmental Record Room (Preservation Section), NAI
(1942-1946); Records- The Garhwal Rifles, Ministry of Defence, Lansdowne (1928-1948); National Hydroelectric
Power Corporation Limited, Chamba, HP. Ministry of Home Affairs, Rehabilitation Division, Jaisalmer House,
New Delhi (1947-1958); Freedom Fighters Division (MHA), Lok Nayak Bhavan, New Delhi (1972-2005); Ministry
of External Affairs, New Delhi (1949-1982); Department of Industrial Policy and Promotion, Udyog Bhavan
(1973-1986); Land and Development Office, Nirman Bhavan, New Delhi (1911-1985); Office of the Comptroller
and Auditor General of India, New Delhi(1911-1968); Election Commission of India, New Delhi (1946-1984);
Ministry of Information and Broadcasting, Shastri Bhavan, New Delhi (1948-1986); Department of Personnel
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and Training, North Block, New Delhi (1941-1986); Archaeological Survey of India, (ASI) HQs, Janpath New
Delhi (1907-1972); Ministry of Labour and Employment (DGE&T), Shram-Shakti Bhavan (1972-1986)

15.4 National Archives of India, New Delhi appraised 1,11,412 files of the following Ministries/ Departments during
2011:

Ministry Home Affairs, Miscellaneous Sections, North Block (1974-1985); Ministry of Mines, Records Cell,
CGO Complex (1948-1989); Department of Heavy Industry, Ministry of Heavy Industry and Public Enterprise,
Udyog Bhavan, New Delhi (1955-1981); Department of Fertilizers, Ministry of Chemicals and Fertilizers, Shastri
Bhavan New Delhi (1949-1975); Office of Comptroller and Auditor General of India Railway Audit, Revenue
Audit (1961-1980); Ministry of Labour and Employment, Shram Shakti Bhavan (1948-1987); Planning
Commission, Yojana Bhavan (1969-1985); Ministry of External Affairs, Historical Division (R&I Section) (1959-
1981); Ministry of Home Affairs, Indian Citizenship Section (I.C.) (1969-1984); Ministry of Home Affairs, Freedom
Fighter Division-WZ (1973); Archaeological Survey of India (1903- 1978); The Grenadiers Records, Jabalpur;
Ministry of Corporate Affairs, Monopolies and Restrictive and Restrictive Trade Branches Commission (MRTP
Commission),New Delhi (1973-1985); Ministry of Railways, Railway Board,New Delhi (1936-1985); Ministry
of Road Transport and Highways, Transport Bhavan New Delhi (1961-1983); Ministry of Information and
Broadcasting, A Wing, Shastri Bhavan New Delhi;

15.5 The National Archives of India, Regional Office, Bhopal mentioned the appraisal of records as during ‘Nil’ for
the year 2011.

15.6 Record Centre, Jaipur reported on the appraisal of records of the office of the Salt Commissioner Jaipur. 625 files
of 1955-85 were appraised of which 480 were recommépded for permanent retention and 145 for destruction.

15.7 Analysis—Action is required on the part of all creating agencies to inform National Archives of India
regarding the bulk of their records which are more than 25 years on top priority basis, so as to enable
National Archives of India to take necessary steps for their timely appraisal and subsequent transfer of
such type of records of enduring value to the National Archives of India.
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Preparation of Reference Media

Reference Media is an important administrative tool, which needs to be prepared by each and every
organisation. Accordingly, National Archives of India, as stipulated under section 3(2) (e) of the Public Records
Act, 1993 continued its efforts to prepare suitable reference media in the form of inventories, indices, catalogues
of the records in its custody to facilitate quick retrieval of information for researchers and administrators.

16.1 This Department has also carried forward the approved action plan of the Cabinet Secretary on critical area
projects on preparation of Reference Media of Public Records etc. This work has been done by the Archival
Assistants under the supervision of the Archivists and senior officers of this Department.

16.2 One Reference Media entitled ‘Descriptive List of Acqui'rled_Documents, Vol. VI (1831-50)’ has been prepared
and published. Another Reference Media entitled ‘Descriptive List of Persian Correspondence’ Vol. V (1805) is
to be published soon. :

16.3 Preparation of reference media and their online entry:

Reference media of most of the following collections in the custody of the Private Archives was prepared manually
and then online data entry of them were completed:

1. Minutes of Meeting of the British Committee of the Indian National Congress (in microfilm):-
179-Manually and 284-Online
2. Jitendra Prasada Papers:-
217- Manually and 459-Online
3. Somnath Chatterjee Paper:-
4094-Manually and 4134-Online
4. Phool Chand Jain Papers:-
350-Manually
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5. Sardar Vallabhbhai Patel Papers (in microfilm):-
3060-Manually and 3430-Online

16.4 1. Cartographic Section docketed, checked, arranged and kept in the carton boxes of 12000 Surveyor General’s
Office ( S.G.O) records

2. Checked, arranged and kept in the folios of 3600 printed and published map

16.5 Analysis—Action is required on the part of all creating agencies to take necessary steps for preparation of
reference media i.e. subject lists, transfer lists, catalogues, etc. of all the records available with them in
their departmental records room on priority basis. Regional Office of National Archives located at Bhopal
and National Archives of India’s Records Centres at Puducherry and Bhubaneswar also need to take
necessary steps for preparation of suitable reference media in the form of inventories, indices, catalogues
of the records in its custody to facilitate quick retrieval of information for researchers and administrators.
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Acquisitions/ Accessions

As per Section 3(2) (b) of the Public Records Act, 1993, the Director General, National Archives of India is
empowered to accept public records of permanent nature from all the Records Creating Agencies falling within
the purview of said Act. Likewise, Section 11(1) of the said Act also stipulates about the acceptance of any
records of historical or national importance from any private source by way of gift, purchase or otherwise. Keeping
in view the above said provisions, the National Archives of India acquired the following series of public records
as well as private papers during the period under report.

17.1 Record Centre, Jaipur acessioned 480 File/Vol.(1955-1985) of Salt commissioner Jaipur & 5090 Files/Vols/
Ferrisht (1803-1948) of Crown Representative office, Rajkot Gujarat after thorough checking which were properly
arranged well. - F

17.2 The National Archives of India, Regional Centre, Bhopal has given ‘nil’ accession Report for public and private
records during 2011.

17.3 Oriental Records Division, National Archives of India, New Delhi has reported that 588 Documents, Four
manuscripts and 34 rare printed books have been accessioned.

17.4 Acquisition of Private Papers:

Besides public records, National Archives of India continued to acquire private papers of eminent Indians in
various fields as well as of Indian interest from abroad. The private papers collection of National Archives of
India, New Delhi was enriched with the accession of papers of the following eminent personalities:-

(i) Babu Rameshwar Prasad Singh Papers (1927-1997) — Containing 50 letters/ correspondents and 63 issues
of Samay weekly Hindi Newspaper during 1927-1997.

(ii) Shri Firoz Bakht Ahmad Papers (1954-1956)- Containing 39 letters/ correspondents, four folders of
Maulana Abul Kalam Azad.

(iii) Bimla Devi Rama Papers — Containing 14 letters/ correspondents, four folders of poems, a book entitled
Pushpanjali and a photograph of Dr. Rajendra Prasad with Bimla Devi.
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Vetting of Retention Schedules of Records of Substantive

Functions of Records Creating Agencies

Section 6(1) (e) of the Public Records Act, 1993 provides that tgge lgecc;rd Officer shall be responsible for
compilation of records retention schedules in consultation with the Ng;ional Archives of India. These records
retention schedules are also required to be revised once in five. yéars with a view to accommodate new subject
heads which might have been added due to the changing and expanding activities of the concerned Records
Creating Agencies during the span of preceding five years. Keeping this in view, National Archives of India has
vetted records retention schedules of substantive functions of various directorates of six Ministries/ Departments/
Offices/Public Sector Undertakings during 2010. Detailed information is given below:-

18.1 A. On the spot Studies for vetting the Records Retention Schedules of the following Ministries/ Departments/
Officers/ PSUs were taken up, completed and the reports and the vetted Records Retention Schedules were sent
for implementation to the respective organizations:

()
(ii)
(iii)
(iv)
)
(vi)

(vii)

National Test House (Ministry of Consumer Affairs, Food and Public Distribution), Kolkata.
BCG Vaccine Labortary (Ministry of Health & Family Welfare), Chennai.

Central Drug Standard_Contro] Organization. (Ministry of Health & Family Welfare), Ghaziabad.
Tambaku Vikas Nideshalaya (Ministry of Agriculture), Chennai.

Ministry of Water Resources, New. Delhi.

Department of Higher Education (Ministry of Human Resource Development), New Delhi.

Tehri Hydroelectric Development Corporation India Limited, Rishikesh.

B. On the spot Studies for vetting the Records Retention Schedules of the following Ministries/ Departments/
Officers/ Officers/ PSUs were taken up and the reports are under various stages of finalization.

(i)

Ministry of External Affairs, New Delhi.
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(ii) Ministry of Panchayti Raj, New Delhi.
(iii) Department of Economic Affairs, New Delhi.
(iv) National Archives of India, New Delhi.

(v) National Commission for Ministries, New Delhi.

18.2 Compilation/ vetting of Retention Schedule by National Archives of India, Regional Office, Bhopal and Record
Centres at Jaipur, Bhubaneswar and Puducherry:

(a) The National Archives of India, Regional Office, Bhopal Records retention Schedules during the year
‘Nil’ for the year 2011.

(b) Jaipur have furnished ‘Nil’ reports regarding the vetted records retention schedules during the year
January — December, 2011.

18.3 Analysis—It has been observed that most of the Ministries/Departments/Offices have not prepared their
records retention schedules so far and records retention schedules of most of the Ministries/Departments/
Offices are also due for revision. Keeping this in view, action is required on the part of all creating agencies
to request National Archives of India for necessary help/ guidance for the preparation/ vetting/ revision of
their records retention schedules on priority basis.

As regards NAI Regional Office at Bhopal and its Records Centers located at Jaipur and Puducherry,
they, too may be instructed for taking the necessary steps in the matter instead of furnishing ‘nil’ report/s.
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Advisory Work

Under Section 3(2) (i) of Public Records Act, 1993, Director General, National Archives of India is required
to render advice to all Ministries/Departments etc. on the creation, disposal of records and application of standards,
techniques of records management and scientific preservation during their semi-current stage. Accordingly,
National Archives of India continued its efforts to advise various Records Creating Agencies on the matters
related to records management activities.

19.1 Considering the upkeep and preservation of semi-current records as one of the prime areas of the records
management, National Archives of India inspected the departmental records rooms of various Ministries/
Departments/Offices and provided on the spot advice and guidance for improvement in the existing conditions.

19.2 Technical Advice was provided by the National Archives of India, New Delhi to the following:

(A) Reprographic services:

12

e e N

e

Dr. Bhaskar Dhatavkar, Director, Directorate of Archives, Government of Maharashtra, Mumbai-
400032.

Sh. Rajinder Singh, Director, Central Forensic Science Labortary, Central Bureu of Investigation,
New Delhi

Dr. D.R. Gupta, G-107, First Floor, Dilshad Colony, Delhi under RTI Act

Mr. B.B. Kathpalia, asst. Vice President, PTC India Ltd., New Delhi.

Mr. 8.8 Khurana, Managing Director, Indian Railway Welfare Organization, New Delhi
Sh. Anu J. Singh, LR.S. Secretary, Central Adoption Resource Authority New Delhi

Sh. Rajeev Sharma,Addl. DG (Projects), Government of India, Ministry of Defence, Directorate
General Defence Estates, Raksha Sampada Bhawan, New Delhi

Ms. Rekha Trivedi, Director, UP State Archives, Lucknow, UP.

Sh. Sitangshu Chakraborty, Under Secretary to the Govt. of India, Ministry of Tourism, New
Delhi
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(B) Technical Information (T.1.) on various aspects of Conservation was provided to:
(i) Director, U.P. State Archives, B-44 Mahanagar Vistar, Lucknow, Uttar Pradesh.
(ii) Special Officer,Rabindra-Bhavana, Vishwa- Bharti, Shantiniketan, West Bengal.
(iii) Senior Architect (PLP), Central Public Works Department, New Delhi.
(iv) Presidents’s Secretariat, Rashtrapati Bhawan, New Delhi-110004.
(C) On the spot guidance for proper upkeep of records was provided to the following:
(i) National Rail Museum, Chankyapuri, New Delhi.
(i) CRPF Academy, Kadarpur, Gurgaon- 122101
(iii) Lok Sabha Secretariat, Parliament House, New Delhi.
(iv) All India Womens Conference, Sarojani House, Bhagwan Dass Road, New Delhi.

(v) Examined the quality of conservation work being carried out by INTACH, ICI, Bhubaneshwar at
Vishwa-Bharti, Shanti Niketan.

(vi) Examined the quality of conservation work being carried out by INTACH, ICCI, Lucknow at NAI,
RC, Jaipur. .
19.3 Advisory Work undertaken in Regional Office, Bhopal and Records Centre, Bhubaneswar, Puducherry and Jaipur:
i.  Records Centre (Southern Zone) Puducherry — Nil N
ii. Records Centre (West Zone) Jaipur:
10. Salt Commissioner Jaipur ‘
I1. Directorate of Census operation, Jaipur Rajasthan
12. State Archives Rajkot, Gujrat
iii. Regional Office, Bhopal
* Provided technical advice to the Ministry of Environment and Forests in regard to prepare Record Retention

Schedule of their records and to weed out their Files and also to transfer the Files of Category A and B to the
National Archives of India, Regional Office, Bhopal.

19.4 Analysis-National Archives of India is rendering advice to all Ministries/Departments/ Offices/Public Sector
Undertakings etc. on the matters related to records management activities i.e. recording, indexing, reviewing,
weeding of records, appraisal and transfer of non-current permanent nature records and microfilming of
‘A’ category records etc. Efforts are required on the part of National Archives of India to develop interest/
awareness amongst the officers/officials working in the Departmental Records Rooms of all Records
Creating Agencies in respect of various issues of records management through one/ two day(s) workshops/
seminars/ slideshows/ quizzes etc.

As regards the Records Creating Agencies, they should also request National Archives of India for organizing
one/ two day(s) seminars on records management in their organization to train their staff working under their
Departmental Records Room.
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Training

The School of Archival Studies of the National Archives of India continued to conduct training courses in
various disciplines of Archival Science at both professional and sub-professnonal levels. These comprise One-
Year Diploma Course in Archives and Records Management; Short Term Certificate Courses in Archives
Management, Reprography, Records Management, Servicing and Repairing of Records, Care and Conservation
of Books, Manuscripts and Archives at sub-professional level. Ministries/Departments/Offices/Public Sector
Undertakings etc. can avail of this facility and get their staff wotgmg in Departmental Records Room trained.
Besides, as per the directives of the Committee of Secretaries, National Archives of India started five days
Orientation Courses in Records Management for desngnated bepurtmental Record Officers with a view to enable
them to discharge various functions as stipulated under - Section 6 (1) of the Public Records Act, 1993. The
National Archives of India conducted eight Onen@ﬁgp,;omses during the year 2011. A list of Departmental
Record officers who have attended the orientation courses in records management during the year 2011 may
please be seen in Annexure-IV of the report.

20.1 Training Courses being undertaken in School of Archival Studies

(1) One Year Diploma Course in Archives and Records Management 2010-11 session ( 1 November 2010
to 31 October 2011)
23 candidates including 4 sponsored ones have undergone training. Internship of Six months was
conducted for successful candidates after the completion of One year Course for successful Private
candidates.

(2) 63 Short Term Certificate Course in Reprography(4 April to 13 May 2011) 12 candidates have undergone
training

(3) 73" Short Term Certificate Course in Servicing and Repair of Records (9 May 2011-17 June 200L):17
candidates have undergone training

(4) 64" Short Term Certificate Course in Care and Conservation of Books, Mss and Archives (4 July to 26
August 2011) 12 candidates have undergone training

(5) 73 Short Term Certificate Course in Records Management (1-30 September 2011) 17 candidates have
undergone training :
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(iii) wemaS R 3R dre R P, Fifie, dre Rierd iR fe #3516, 9Rd SRR A sy
yee # A G e W AT g ke $RiEH 19-20 SeTs, 2011 $1 AT fbar T
202 favrirg siferg siffeIRAl & forg arffera weem # ififd=ma argash &1 @R

B e | UTgEmA B Ay TRl @ W g

1. e St Adre 17—21 STTaR), 2011 24 96a1 3IfAfI=ame urgTsHA
2. TR, W R 14—18 B, 2011 14 o7l v TraEHH
3. UAReNE, 7% fReeh 2025 S, 2011 13 9gal ifAfa=arT qraamH
4. ffeE o (GRT &), gegIY  8—12 3R, 2011 30 9991 ifafa=ITe UrgaEHA
5. UAGerE, TE feh 12—16 fdaR, 2011 20 1009t iffa=rT UrGTHH
6.  UAGers, 7% faedh 17—21 IR, 2011 20 10197 =T aregHH
7. &3 drEtey, AT 14—18 TdER, 2011 21 10297 A=Y UTgaHH
8.  ife o (IROT &) SR 19—23 fa¥aR, 2011 21 10397 JIFAFI=ITT UTSTHHA
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64" Short Term Certificate Course in Reprography (19 September to 28 October 2011) 9 candidates have
undergone training

74" Short Term Certificate Course in Servicing and Repair of Records (5 September to 14 October
2011) 18 candidates have undergone training

65" Short Term Certificate Course in Care and Conservation of Books, Mss and Archives (1 November
to 23 December 2011) 5 candidates have undergone training.

One Year Diploma Course in Archives and Records Management 2011-12 Session ( 2 November 2011
to 31 October 2012) 24 candidates including 8 sponsored candidates are undergoing training.

11 Workshops/ Seminars

(i)

(i)

(iii)

Four Days Work shop on Human Resource Development in Records Management, Microfilming/
Digitization and Conservation. Conducted four days work shop on Human Resource Development in
Records Management, Microfilming/Digitization and Conservation from 25.4.2011 to 28.4.2011 at
Indira Gandhi National Centre for the Arts, New Delhi.

Two Days Work shop (Twice) on Human Resource Development in Records Management at Space
Application Centre of Indian Space Research Organization, Ahmadabad.

Two Days Training Programme on Human Resource Development in Records Management to the Dept.
of Administrative Reforms & Public Grievances, Min. of Personnel, Public Grievances & Pensions,
Govt. of India from 19,20 July 2011.

20.2 Details of Orientation Course in Records Management for Departmental Records Officers:

S.No.  Venue Duration of course  No. of participants Remarks

1. Regional Office, Bhopal 17-21 January 2011 24 96" Orientation Course
2. NAI New Delhi 14-18 February 2011 14 97% Orientation Course
3. NAI, New Delhi 20-25 June 2011 13 98"QOrientation Course
4. Records Centre (South Zone), Puducherry ~ 8-12 August 2011 30 99t Orientation Course
5. NAI, New Delhi 12-16 September 2011 20 100" Orientation Course
6. NAI, New Delhi 17-21 October 2011 20 101* Orientation Course
7. Regional Office, Bhopal 14-18 November 2011 2 102" Orientation Course
8. Records Centre (West Zone), Jaipur 19-23 December 2011 21 103 Orientation Course
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Chapter—21

Archival Awareness Programme

Under Section 3(2) (d) of the Public Records Act, 1993, the Director General of Archives is authorized by the
Central Government to hold exhibition of public records so as to create archival awareness among the masses.
Accordingly, National Archives of India mounted the following exhibitions and also undertook other activities
during the period under report.

21.1 The following items of work were completed during the period January-December 2011.

A. Exhibitions:

®

(i)

(iii)

(iv)

™)

(vi)

(vii)

The exhibition on Fort William college colfgction: A Collection of Rare Oriental Books was jointly
organized with the Iran Culture House, International Noor Microfilm Centre, New Delhi at Art Gallery,
India International Center, Annexe on 12 January 2012. It was inaugurated by Ms. Vijyalatha Reddy,
Secretary (East), Ministry of External Affairs.

The historical documents on Indo-Oman Relations from the collection of National Archives of India
were displayed by the Department during Joint Academic Symposium on ‘India and Oman-Prospects
and Civilization’ held from 27 Eebruary- 1 March 2011 at Sultan Qaboos University, Muscat. This was
a joint venture with Indian Council for Cultural Relations, Ministry of External Affairs, New Delhi
On the Occasion of National Day of the Republic of Mauritius, an exhibition entitled “The Journey of
Girmitya: Movement of Indentured Labur from India to Mauritius” was organized at Mayor Parlor,
Port Louis, Mauritius from 14-18 March, 2011.

A display of historical documents on “Indo- Singapore” relations was organized on 11" April, 2011 on
the occasion of the visit of the delegates of the Institute of South Asian Studies, Singapore.

An exhibition entitled “Foundation of the Capital: New Delhi” was displayed the occasion of International
Archives Day celebrated by U.P. State Archives, Lucknow.

The exhibition entitled “Independence to Republic” was organized on the occasion of International
Seminar entitled “Trajectories of Partition in South Asia and Middle East Comparative Historical
Perspective” from 2-4 September, 2011 at India International seminar Centre, New Delhi.

An exhibition on Ale Ahmad Suroor Collection was inaugurated by Prof. Gopi Chand Narang, former
President Sahitya Academy, New Delhi on 10® October, 2011.
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(viii) On the occasion of 59" session of Indian Historical Records Commission which has been redesignated
as Indian Historical Records Committee, an exhibition entitled “Sir Syed Ahmed Khan and Aligarh
Movement” was organized at Centre of Advanced Study, Department of History, Aligarh Muslim
University, Aligarh.

(ix) An exhibition entitled “Beyond the Frame: India in Britain 1858-1950" was organized in collaboration
with British Council, New Delhi. The Open University, British Library and Arts Humanities Research
Council, London.

21.2 Exhibitions at Record Centre, Jaipur:
(a) Title of Exhibition — “Independence to Republic”
(b) Duration — 24% January"to 4% February, 2011
21.3 Exhibition at Regional Office, Bhopal:
(a) Title of the Exhibition: “Independence to Republic”
(b) Duration: Two phases
ii. 26" January, 2011 to 11" February, 2011. ‘
iii. 18" May, 2011 to 24" may, 2011.
21.4 Visitors to the National Archives of India:

(i) Hon’ble Minister of Culture, Km. Seilja accoini;anied by Director (AS) paid a visit to the NAI on 24"
February, 2011. Prof Mushirul Hasan apprised her of the important activities being undertaken by the
Department in preserving our archival heritage for the future. Minister showed a keen interest in these
activities during her visit to all the important Divisions of the Department.

(ii) A delegation from the Iran Society of History visited this Department on 11 February, 2011 and held
meeting with DGA and other senior officers of the Department on issues of mutual interest related to
preserving archival heritage.

(iii) Ms. Emilla Rampton, Paper Conservator from British Museum, London, a distinguished guest of the
Indian Association for the study of Conservation of Cultural Property, New Delhi paid a visit to National
Archives of India on 18 Feb. 2011.

(iv) Dr. Karaev, Ambassador of Azerbaijan visited National Archives of India on 10 March, 2011 and held
meeting with Director General of Archives on issues of common interest.

(v) A delegation of 25 visitors from Singapore visited National Archives of India on 11 April, 2011 in
connection with the inauguration of an exhibition on “Indo-Singapore Relations” held at NAI, New
Delhi.

(vi) A delegation from Oman headed by Mr. Abdul Mohsin Bin, Said Bin Sultan Al-Hanai, Director General
of the Documents Arrangement Agency visited the National Archives of India from 18 April to 5 May
2011 under Indo-Oman Cultural Exchange Programme. They held meeting with DGA and other Senior
Officers of the Department to discuss issues of common interest i.e archival records. They were shown
round the Department and also visited Delhi Archives.
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Dr. Gauri Krishnan, Deputy Director, Indian Heritage Centre, Singapore visited National Archives of
India on 25 April, 2011. She held meeting with Senior. Officers of the Department.

Ms. Luthra Linard, Director of Baker Library Collections, Knowledge and Library Services and Ms.
Rachna Chawla, Research Coordinator of Harvard Business School, Boston, USA visited National
Archives of India on 27 April 2011. They held meeting with Senior Officers of the Department on
issues of common interest. They were shown round the Department.

A delegation from Poland under CEP paid a visit to NAI on 25 May 2011 and held meeting with DGA
and other Officers of the Department and discussed on the matters of common interest.

Dr. Sayed Makhdoo Raheem, Minister of Information and Culture, Government of Afghanistan paid a
visit to National Archives of India along with his delegation (4 members) on 26 May 2011 and had
meeting with DGA and other Senior Officers and discussed on matters of common interest.

Sh. P. Vincent, Staff Correspondence of The Telegraph visited NAI on 14 July 2011. and had meeting
with Sr. Officers of the Department.

Ms. P. Rangasamy, a scholar from National University of Malaysia paid a visit to National Archives of
India to access and select material of their interest from National Archives of India from 22-26 August,
2011.

A group of members from Delhi Development Authority visited NAI on 9 September to familiarize
with the setup and operation of the centralized AC installed in the Record Room of NAL

A group of staff members from National Forest Library and Information Centre, Dehradun visited NAI
on 8 September 2011 in connection with the setting up of a National Forest Archives at its Centre,
Dehradun.

A group of 22 Officers from the Ministry of Communication and IT, Ghaziabad visited NAI on 23
September, 2011.

A group of 22 trainees from Indian Institute of Public Administration, New Delhi paid a visit to NAI on
23t September, 2011.

Ms. Teena Thaker, Special Correspondence Chronicle, The Asian Age paid a visit to NAT on 10" October,
2011. She was shown round the Department.

A group of MLAs who are members of the “Library Sub- Committee on Archives and Documentation
of Orissa Legislative Assembly” visited NAI on 8" November, 2011. They held meeting the senior
officers of the National Archives of India and were shown round the department.

A team of delegation headed by M. Penny Brook from British Library, UK, visited NAI on 23 November
2011 and held meeting with senior officers regarding display of exhibition entitled “Beyond the Frame:
India in Britain 1858-1950 in partnership with Open University and British Library, UK at NAI. The
Exhibition was inaugurated on 29 November, 2011 at NAL
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Ministry of Home Affairs:
12. Central Industrial Security Force
13. Directorate General, Central Reserve Police Force ( CRPF)
14. Office of the Registrar General
Ministry of Labour & Employment:
15. Office of the Regional Labour Commissioner ( Central), Kochi
16.Vocational Rehabilitation Centre for Handicapped, Ludhiana
Ministry of Mines:
17. Indian Bureau of Mines
Ministry of Personnel, Public Grievances & Pensions:
18.Lal Bahadur Shastri National Academy of Administration, Mussoorie
Ministry of Railway:
19. Railway Staff College, Vadodara
20. Railway Board
Ministry of Shipping:
21.0Office of the Chief Engineer & Administrator, Ax.x‘daman Lakshadweep Harbour Works, Port Blair
Ministry of Water Resources:
22. Central Water Commission
23. Bansagar Control Board, Rewa, Madhya Pradesh
24.Upper Yamuna River Board
25.Betwa River Board
B. Other Record Creating Agencies:
26. Prime Minister’s Office
27.Vice President’s Secretariat
28.Department of Atomic Energy
29. Narmada Control Authority, Indore
C. Public Sector Undertakings/ Corporations:
30. Chennai Petroleum Corporation Limited, Chennai ( Ministry of Petroleum & Natural Gas)

31. WAPCOS Limited ( Ministry of Water Resource)
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Annexure—II

List of Records Creating Agencies that have submitted Half Yearly Returns in June & December on Recording,
Reviewing, Indexing and Weeding of Semi Current Records

S.No. Name of the Records Creating Agencies No. of Half Yearly
Returns received

Ministry of Agriculture:

1.Central Agmark Laboratory 02
Ministry of Civil Aviation:

2.Principal Accounts Officer AT 02
Ministry of Commerce & Industry: :

3.Department of Industrial Policy & Promotidn 02
4 Directorate General of Supplies & Disposalsi 02

Ministry of communications & Information Technology:

5.Department of Posts ( Office of the Postmaster General, Central Region, Kochi) 02
Ministry of Defence: 02
6.Regional Centre for Development of Military 01
Airworthiness, HAL Korwa, Sultanpur

Ministry of Environment & Forests

7.( Northern Regional Office), Chandigarh 02
Ministry of Finance:

8.0Office of the Salt Commissioner, Jaipur 02
Ministry of Health & Welfare:

09.Central Government Health Scheme

(M/O Health & Family Welfare), Mumbai 01
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ANNEXURE—IV

Name of Records Officers who have Attended Five-day Orientation Courses on Records Management in 2011
Sponsoring Authority (in alphabetical order)

A. 96" Orientation Course in Records Management from 17® to 21" January, 2011 held at National Archives
of India, Regional Office Bhopal. ’

S.No.

Name & Designation

Details of the sponsoring Institution

1.

Shri D.D. Gajmiye,
Assistant Director (Metal) Grade-I,

MSME Development Institute,Ministry of MSME
10, Industrial Estate Pologround,Indore-452015

2. Shri Dhananjay Radke, Office Supdtt] MSME Development Institute,Ministry of MSME10, Industrial
Estate Pologround,Indore-452015
B Shri E.Govind Swamy, Rail Wheel Factory, (Ministry of Railways)
Sr. Clerk, Vigilence Department General ‘Manager’s Office,PersonnelBranch, Yelahanka,
Bangalore-560106.
4. Shri Roy Samuel, Section Officer Department of Space,Antariksh Bhavan,
New Bel Road, Bangalore-560094
3. Shri Asok Putatunda, Section Officer| Indian Institute of Chemical Biology,
4, Raja S.C. Mullok Road, Jadavpur, Kolkata-700032.
6. Shri A. Stephenson, Sr. Administrative Officer
Head Personnel & General Liquid Propulsion Systems Centre,
Administration Department of Space,
Valiamala P.O., Thiruvananthapuram-895547
1 Shri K.N. Hari, Sr. Administrative Officer
Administrative Officer Liquid Propulsion Systems Centre,
Department of Space,
Valiamala P.O., Thiruvananthapuram-895547
8. Ms. Neelam Gaur, Asstt. Manager Airport Authority of India, Western Region Hqrs.
Chhatrapati Shivaji International Airport Mumbai-400099.
b Shri J.K. Maheshwari, Kendriya Vidyalaya Sangathan, Regional Office,

Section Officer (Admn.)

Bhopal-462011.
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AAO, NRC Weed Science,

Jabalpur Indore

[10. | Shri M.L. Siyote, Central Institute of Agricultural Engineering,
Asstt. Administrative Officer Nabi Bagh, Berasia Road, Bhopal-462038.
11. Shri S.Kerketta, Office of the Chief Medical supdt.
0S-1/CMD Office/SECR SEC Railway, Kamptee Road,
Nagpur-440004,(Maharashtra)
12. | Shri Dharma Rao, Office of the Chief Medical supdt.
OS-I/CMS Office/NGP SEC Railway, Kamptee Road,
Nagpur-440004,(Maharashtra)
13. | Shri D.K. Dhar, ~.Office of the Chief Medical supdt.
OS-II/CMS Office/BSP SEC Railway, Kamptee Road,
Nagpur-440004,(Maharashtra)
14. | i BB, P,
SPO-CRWS, HIHG AT,
AT HRET gfexT Ardhe, SR
15. | # Irgeran, FRTe,
APO-HQ &l PIfih T,
16. | = =, P,
APO-BPL #IUTel HSd FIAS AT,
gfexT AT, FIAYR
17. | 50 fam, Prate,
APO-JBP SlaeqR HSel HIf¥ ST,
gfexT AT, TIAYR
18. | Shri Rajender Singh, Indian Council of Agricultural Research,
T-6, NRCAF, Jhansi ‘Krishi Bhawan, New Delhi 114.
19. | Shri K. Sanjeeva, Indian Council of Agricultural Research,
AAO, DCR, Puttur Krishi Bhawan, New Delhi 114.
20. | Shri A.A. Goswami, Indian Council of Agricultural Research,
AAO, DSR (NRC Soyabean), Krishi Bhawan, New Delhi 114.
Indore
21. | Shri S.L. Hydrabad, Indian Council of Agricultural Research,

Krishi Bhawan, New Delhi 114.
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22. | Shri M.K. Soni, Head of the Office
Section Officer (Establishment) Security Paper Mill,
g Hoshangabad — 461005 (M.P.)
23. | Shri K.A. Quraishi, Head of the Office
PS to General Manager Security Paper Mill,
Hoshangabad — 461005 (M.P.)
B. 97*Orientation Course in Records Management from 14" to 18" February, 2011 held at National Archives
of India, New Delhi.
24. | Shri S.C. Sharma, “ NHPC Ltd.
Officer (HR)Dhauliganga Power NHPC Office Complex,
Station Sector-33, Faridabad
Haryana-121 003.
25 Shri Swami Raj, NHPC Ltd.
AAQ,Dulhasti Power Station NHPC Office Complex,
Sector-33, Faridabad
Haryana-121 003.
26. | Shri Prem Chand, NHPC Ltd.
Sr. Asstt. NHPC Office Complex,
Sector-33, Faridabad
Haryana-121 003.
27. | Shri Binay Satpathy, Airports Authority of India,
Junior Executive (P&A) Rajiv Gandhi Bhavan,
Safdarjung Airport,
New Delhi-110 003.
28. | Shri B.Santosh Patnaik, Airports Authority of India,
Junior Executive (HR) Rajiv Gandhi Bhavan,
Safdarjung Airport,
New Delhi-110 003.
29. | Shri Sanjay P. Prajapati, Airports Authority of India,
Junior Executive (P&A) Rajiv Gandhi Bhavan,
Safdarjung Airport,
New Delhi-110 003.
30. | Shri Dinesh Kumar Audichya. Wagon Repair Workshop Jhansi
N.C R.ailway. (W/S)
Jhansi
& oy
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31. | Smt. Bindya K.R,, Indian Institute of Space Science and Technology
Administrative Officer Department of Space (DOS) Valiamala P.O.
Thiruvananthapuram-695547 Kerala
32. | Shri Umesh Gupta, National Physical Laboratory,
Section Officer (G), Departmental Dr. K.S. Krishnan Road,
Record Officer. New Delhi-110 012
33. | Dr. N.S. Azad Thakur, Agricultural Research,
Pr. Sci. & Incharge, ICAR, NEH, Krishi Bhavan, New Delhi-114
Barapani 2
34. | Shri Bahadur Ram, Agricultural Research,
AAO, VPKAS, Almora Krishi Bhavan, New Delhi-114
35. | Shri Johannes Wahlang, Agricultural Research,
T-6, ZPD, Barapani Krishi Bhavan, New Delhi-114
36. | Shri Gautam Majumdar, Delhi Commission for Women
Asstt. Secretary Govt. of NCT of Delhi,
2" Floor, C-Block,
Vikas Bhawan,
L.P. Extension, New Delhi
37. | Shri Pravesh Chand, Section Officer | Indian Institute of Petroleum (Council of Scientific &
(Gen.) Industrial Research)
C. 98*Orientation Course in Records Management from 20* to 24" June, 2011 held at National Archives of
India, New Delhi.
38. | Sujit Shri Kumar, National Hydroelectric Power Corporation Ltd.,
AM (HR), TLDP- IV N.H.P.C. Office Complex, Sector-33,
Faridabad - 121 003 (Haryana).
39. | Shri Rupan Ranjan, National Hydroelectric Power Corporation Ltd.,
Officer (HR) ED- Silliguri N.H.P.C. Office Complex, Sector-33,
Faridabad - 121 003 (Haryana).
40 | Ms. Veena Bedi, National Hydroelectric Power Corporation Etd.
0OS, RMD (CO) N.H.P.C. Office Complex, Sector-33,
Faridabad - 121 003 (Haryana)
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Office Superintendent

41. | Shri R.K. Tiwari, Government of India Inter State
Under Secretary ISCS Council Secretariat,
Vigyan Bhavan Annexe, New Delhi
42. | Shri William Aind, Ministry of Home Affairs/ Grih Mantralya
Section Officer ORGI, Office of the Registrar General,
India Sewa Bhawan R. K. Puram, New Delhi-11006
43. | Shri Hatti Ram Meena Directorate of Census Operations
Ministry of Home Affairs/ Grih Mantralya
ACwing, Pushpa Bhawn, Madangir,
New Delhi-110062
44, | Shri Dharam Pal, Registrar General of India
Office Superintendent 2-A, Mansingh Road, New Delhi
45. | Shri Gautam Kumar Yadav, Ministry of Women & Child Development
Section Officer Shastri Bhawan, New Delhi
46. | Shri Ramkesh, Ministry of Statistics and Programme Implementation
Assistant Director National Sample Survey Office,
Field QOperation Division)East Block-6,
Leveld.-7 R. K. Puram New Delhi-66
47. | Shri Meghraj Singh Yadayv, Northern ﬁailway
Assistant Transport Manager/FOIS HDQRTS, Office Baroda House
New Delhi
48. Shri Jagdish Kumar, Ministry of New & Renewal 14 Block CGO Complex
Section Officer Lodhi Road, New Delhi-110003
49. Shri Harish Kumar, _ Airports Authority of India
Assistant Manager Rajiv Gandhi Bhawan, safdarjung Airport
(Library) New Delhi-110003
50. | Smt. Vandana Paranjpe, National Commission for Women,
Section Officer New Delhi
D. 99" Qrientation Course in Records Management from 8" to 12" August, 2011 held at National Archives of
India, Records Centre (Southern Zone), Puducherry.
Sl Shri R.Kandaval, Chennai Petroleum Corporation Etd:
Sr. Officer (Personnel ) Manali, Chennai-600 068
52. | Shri B. Sivakumar, Asstt. Director of Census Operations

Ministry of Home Affairs
Government of India

SN

250, IInd Floor, Jawaharlal Nehru Street, Puducherry-605001.
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53.

ShriT.P. Rajagopalan,
Office Superintendent

Director

Ministry of Home Affairs

Government of India

Directorate of Census Operations, Kerala
CGO Complex, Poonkulam, Vellayani (P.O.)
Thiruvananthapuram-695522

54.

Shri A. Shankara,
Subramanya, S.I. Gr.II

Assistant Director & Head of Office

Ministry of Home Affairs

Government of India

Directorate of Census Operations, Karnataka,
E&F Wing, 7" Floor, Kendriya Sadan,
Koramangala, Bangalore-560034.

8.

Smt. Flora S. Sequeira,
S.I. Gr.I

Deputy Director

Ministry of Home Affairs

Government of India

Directorate of Census Operations, Goa,

Census House, Plot No.22 EDC Complex, Patto,
Panaji, Goa-403001.

56.

Mr. Moreshwar S. Sawant,
Chief Superintendent

Assistant Manager-Training & Apprentice School
Personnel Department
Goa Shipyard Ltd. Vadem House, Vasco, Goa

Siljs

Shri Nikhil P. Kulkarni,
JSO Departmental Record Officer

Assistant Director

National Institute of Miners’ Health,
JNARDDC Campus, Opp. Wadi Police Station,
Amarawati Road, Wadi, Nagpur-440 023

58.

Shri Churchil,
Office Suprentendent

Director

Directorate of Census Operations, A&N Islands,
Ministry of Home Affairs Government of India
Ist Floor, State Electricity Disaster

Management Building,

VIP Road, Port Blair-744103.

Andaman & Nicobar Is

59.

Shri K.Kumar Iyer,
Superintendent

The Superintending Engineer,

Chennai Central Circle-II,

A Wing Ist Floor, No.26, Haddows Road,
Chennai-600006
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Shri A. Sundaraj,

60. The Administrative Officer,
Section Officer CSIR Madras Complex,
CSIR Campus, Taramani,
Chennai-600113
61. | Shri Charles Ekka The Senior Administration Officer,
Sr. Administrative Officer Central Institute of Fisheries Technology,
CIFT Junction, Matsyapuri, Kerala
P.O. Cochin-682029
62. | Smt. Pushpalatha The Senior Administration Officer,
Viswambharan, Central Institute of Fisheries Technology,
Assistant Admn. Officer, CIFT Junction, Matsyapuri, Kerala P.O. Cochin-682029
63. | Shri R.Sivaramakrishnan The Assistant Director,
Superintending Officer National Sample Survey Orgn,
572, HIG Flat, Ashok Nagar,
Lawspet, Puducherry-605008
64. | Shri P. Shanmugam The Assistant Director,
Superintending Officer National Sample Survey Orgn,
572, HIG Flat, Ashok Nagar,
Lawspet, Puducherry-605008
65. | Shri R.Mahesh Kumar The Secretary-in-charge,
Asstt.Manager Rubber Board,
Estat Kottayam-2,
Kerala
66. | Shri S.K. Srivastava, The Director
Chief Administration Office Electronics & Rader Development,
Establishment DRDO Complex, C.V. Raman Nagar,
Bangalore-560093.
67. | Shri P. Kuppuswamy, The Director

Senior Admn. Asstt.

Bangalore-560093.

Electronics & Rader Development,
Establishment DRDO Complex, C.V. Raman Nagar,

T i,

g 6. P
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68. | Shri R.T. Mandekar, Deputy Director of Mines Safety (HQ)
Deputy Director of Mines Safety, Ministry of Labour & Employment,
Chennai Region, (SZ), Chennai Directorate General of Mines Safety,

Dhanbad-826 016

69. Shri K. Mahender, Assistant Director Office of the Director of Census
Office Superintendent Operations,(Ministry of Home Affairs),
Andhra Pradesh, Hyderabad-020.

70. | Shri K. Sakthi Kumar, ' Deputy Director of Mines Safety (HQ)
Assistant Director Ministry of Labour & Employment,
Directorate General of Mines Safety,
Dhanbad-826 016

E. 100" Orientation Course in Records Management from 12 to 16'September, 2011 held at National
Archives of India Janpath New Delhi-110001

71. | Shri Shailendra Sharma, EdCIL (India) Ltd.,

Junior Supervisor of Ed.CIL Ed.CIL House, 18A,
Sector 16A, Noida-201301
Fax. No. 0120-2515372

2. Shri Param Deyv, RITES Ltd.,

Xerox Operator RITES Bhawan, No.1,
Sector-29, Gurgaon-122 001.
Fax.No. 0124-25711666

73. | Shri Hans Raj, Ministry of Home Affairs,

Office Superintend Janganana Bhawan, Plot No. 2-B,
Madhya Marg, Sector-19A,

Post Box No. 764,
Chandigarh-160019.

Fax. No. 0172-2542106

74. | Shri M.R. Bhat, Ministry of Home Affairs,

Office Superintendent Office of the Director of Census Operations,
Bishember Nagar, Srinagar, J&K-190001.
Fax. No. 0194-2477022
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iS:

Shri R.D. Kamtekar,
Examiner of Trade Marks & GI

Office of the Controller General of Patents,
Designs and Trade Marks,

Ministry of Commerce & Industry,

IPO Building, Boudhik Sampada Bhavan,
S.M. Road, Antop Hill,

Mumbai-400 037.

Fax. No. 022-24123322

76.

Smt. Jayanti Sen,
Examiner of Trade Marks & GI

| Office of the Controller General of Patents,
Designs and Trade Marks,

Ministry of Commerce & Industry,

PO Building, Boudhik Sampada Bhavan,
S.M. Road, Antop Hill,

Mumbai-400 037.

Fax. No. 022-24123322

77

Shri R.S. Krishnan,
Examiner of Trade Marks & GI

Office of the Controller General of Patents,
Designs and Trade Marks,

Ministry of Commerce & Industry,

IPO Building, Boudhik Sampada Bhavan,
S.M. Road, Antop Hill,

Mumbai-400 037.

Fax. No. 022-24123322

78.

Shri Jai Prakash,
Examiner of Trade Marks & GI

Office of the Controller General of Patents,
Designs and Trade Marks,

Ministry of Commerce & Industry,

IPO Building, Boudhik Sampada Bhavan,
S.M. Road, Antop Hill,

Mumbai-400 037.

Fax. No. 022-24123322

79.

Shri Sikander Singh,
Examiner of Trade Marks & GI

Office of the Controller General of Patents,
Designs and Trade Marks,

Ministry of Commerce & Industry,

IPO Building, Boudhik Sampada Bhavan,
S.M. Road, Antop Hill,

Mumbai-400 037.

Fax. No. 022-24123322
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80. | Shri Brahm Prakash, Training Cell, BSNL Co.
Deputy Manager (Admn.) Bharat Sanchar Bhavan,
Janpath, New Delhi-110 001.
Fax. No. 011-23711544
81. | Shri Aashish Bhuria, Defence Scientifc Information & Documentation
Sc. ¢ Centre (DESIDOC),Defence Research and Development
Organisation, Metcalfe House,
Delhi-110 054.
* Fax. No. 011-2390250
82. Shri A.K. Biswas, Cement Corporation of India Ltd.
Deputy Manager (Civil) Core-5, Scope Complex -7,
Lodhi Road, New Delhi-110 003
Fax. No. 011-24360464
83. Shri Shiv Kumar Directorate of Census Operations,
Office Superintendent Himachal Pradesh,
Ministry. of Home Affairs
Himadri Block, CGO Complex, Longwood,
Shimla-171 001.
Fax. No. 011-2651419
84. Smt. Veena Khera, NTPC Ltd.,
Jr. Officer, PE-MECH Power Management Institute,
Plot No.5-14, Sector 16A, Noida (U.P.)
Fax. No. 0120-2517910
85. | Smt. Sushma Kumari, Ministry of Women and Child Development,
Junior Executive, RMK Government of India,1, Abul Fazal Road,
Bengali Market, New Delhi-110 001.
Fax. No. 011-23354621
86. | Shri Ramakrishna P, Electronics & Radar Development Establishment,

Technical Officer ‘A’

Ministry of Defence,

Defence Research and Development Organisation,
P.B.9324, C.V. Raman Nagar,

Bangalore-560093.
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National Archives of India

87. | Smt. Parameshwar, Food Corporation of India,
Manager (General) Head Quarter, New Delhi,
16-20, Barakhamba Lane, New Delhi-110 001,
88. Shri R. Chanda, NHPC Ltd.
Asst. Manager, NHPC Office Complex, Sector-33,
Kolkata Faridabad, Haryana-121 003
Fax. No. 0129-2277941/2273740
89. | Shri Bharat Bhushan, NHPC Ltd.
Officer (HR), Manipur ~ NHPC Office Complex, Sector-33,
Faridabad, Haryana-121 003
Fax. No. 0129-2277941/2273740
90. Smt. Rajani Satish Mahale, Directorate of Census Operations Maharashtra,
Office Superintendent Exchange Building, 2™ Floor,
Sir Shivsagar Ramulam Marg,
Ballard Estate, Mumbai-400001.
Fax. No. 022-22691266
F. 101" Orientation Course in Records Managemeiit from 17" to 21" October, 2011 held at National Archives
of India, Janpath New Delhi-110001
91. Shri Param Deyv, RITES Ltd.,
Xerox Operator ~ RITES Bhawan, No.1,
Sector-29, Gurgaon-122 001
Fax. No. 0124-2571660
92. | Shri S.Q.J. Ahmed, National Commission for Minorities,
Senior Research Officer 5% Floor, Lok Nayak Bhawan,
Khan Market, New Delhi-110 003
93. | Shri K.C. Bahuguna, Directorate of Census Operations, Uttarakhand,

Dy. Director

Ministry of Home Affairs,
Records Section, 274, Phase-1,
Basant Vihar, Dehradun
Fax.No. 0135-2760085
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94. | Shri R.S. Meena Directorate of Census Operations, Uttar Pradesh,
Deputy Director (Admn.), Ministry of Home Affairs,
Lekhraj Market-III, Indira Nagar,
Lucknow-226 016.
Fax. No. 0522-2311442
95. | Shri S. Kundu, Controller General of Patents, Designs and Trade
Assitt. Controller of Patents & Marks,Office of the Controller General of Patenets,
Designs, Salt Lake, Kolkata Designs & Trade Marks,
Ministry of Commerce & Industry
IPO Building, Boudhik Sampada Bhavan, S.M. Road,
Antop Hill, Mumbai-400 037
Fax.No. 022-24123322
96. Smt. J. Meena, Controller General of Patents, Designs and Trade Marks
Asstt. Controller of Patents & Office of the Controller General of Patenets,
Designs, Gundy, Chennai, Designs & Trade Marks,
Ministry of Commerce & Industry
IPO Building, Boudhik Sampada Bhavan,
S.M. Road, Antop Hill, Mumbai-400 037
Fax.No. 022-24123322
97. | Dr. Kavita Taunk, Controller General of Patents, Designs and Trade Marks,
Asstt. Controller of Patents & Office of the Controller General of Patenets,
Designs, Dwarka, Delhi Designs & Trade Marks,
Ministry of Commerce & Industry
IPO Building, Boudhik Sampada Bhavan,
S.M. Road, Antop Hill, Mumbai-400 037
Fax.No. 022-24123322
98. | Dr. Sunita Betgeri, Controller General of Patents, Designs and Trade Marks,
Asstt. Controller of Patents & Office of the Controller General of Patenets,
Designs, Antop Hill, Mumbai Designs & Trade Marks,
Ministry of Commerce & Industry
IPO Building, Boudhik Sampada Bhavan,
S.M. Road, Antop Hill, Mumbai-400 037
Fax. No. 022-24123322
99. Shri Ishwar Singh Khangwal, OS, The Joint Director, Office of the Director Census
Janganna Bhawan, Madhya Marg, Operations, Punjab.
Punjab Ministry of Home Affairs/Grih Mantralya,
Janganana Bhavan, Chandigarh.
100. | Shri Mahatam Prasad, OS, Office of the Registrar General, India,

Indira Nagar, Lucknow

Ministry of Home Aaffairs/Grih Mantralya,
Sewa Bhavan, R.K. Puram,

New Delhi-110 066.

Fax: No. 001-23384852/23383761
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101.

Shri R.P. Phadtare,
Asstt. Manager (Admn.)

Kapas Bhavan, Plot No. 3A, Sector No. 10,
CBD Belapur, Navi Mumbai-400614
Fax. No. 022-27576030

102.

Shri Santosh Munda,
Se..C

Defence Scientific Information & Documentation Centre
(DESIDOC),Ministry of Defence,

Defence Research and Development Organisation,
Metcalfe House, Delhi-110 054.

Fax. No. 011-23902500

103.

Shri Sanjay Negi,
Accounts Officer

Defence Electronics Applications Lab.
Ministry of Defence

PB No. 54, Raipur Road,
Dehradun-248001.

Fax. No. 0135-2787290, 2787265

104.

Shri M.R. Bhat

Office of the Director of Census Operations, J&K,
Ministry of Home Affairs,

Bishember Nagar, Srinagar, J&K-190001.
Fax.No. 01942479472/ 0194-2477022

105.

Shri C.N. Vijayakumar,
Admin Officer

‘Electronics & Radar Development Establishment,
Ministry of Defence, :
Defence Research and Development Organisation,
P.B.9324, C.V. Raman Nagar,

Bangalore -560093.

Fax.No. 080-25242916/25247953

106.

Shri Chander Mohan Kalia,
Manager (Civil)

NHPC Limited

NHPC Office Complex Sector-33
Faridabad-121003 (Haryana)
Fax: No. 0129-2277941/2273740

107.

Shri Mohan Lal Sharma,
Officer

NHPC Limited

NHPC Office Complex Sector-33
Faridabad-121003 (Haryana)
Fax: No. 0129-2277941/2273740

& 64

i, SO



I IHAERTR

108. | #ir7cht sreum hHa TATEdReT ferfaes

TATUIT BRI By Adev—33
BRIQTETE—121003 (&Rarom)

BT . 0129-2277941/2273740

109. | 2 arfia Rig, TegdRy fafics

HEIS YfAe SR TAUAURAT BRIfed pielay Jaev—33
BRIETETE-121003 (8Rarom)
BT . 0129-2277941/2273740

110. | =7 &9 W, T8 HATe,

PRIy reflers STTOMET 4, Wife .24,
A A, FFex—197,

URT dfRT . 764,
FSTE—160019

BRI 7. 01722542106

B. mmw,mmm,mﬁmuﬁwadﬂzonaﬁam’rﬁmozafawﬁéwua'aﬁ
fAfe=ame urgasma

111, | Y Hiiag e, HEAD G R,
SITHTT SRIHRY / S3TR3T € HATAY,
§—ll, YEAT T, YR WRMaTer, Geatrr W, warer
112. | 4t IS aqday, | IR o AR (qrarera)
eI okaT ARBRY AR eiRaT-—wien e &1 SrIfem,
SIUFETE, UTe—462022
113. | et T efer wae, STATOHET STe fAeeer
BT IEfled TERTE §as
T8 HATCMY,
AT A1, 918 TR,
Ha$—400001
o B N

o Uale



National Archives of India

108. | Smt. Aruna Dhiman, NHPC Limited

NHPC Office Complex Sector-33
Faridabad-121003 (Haryana)
Fax: No. 0129-2277941/2273740

109. | Shri Ajit Singh, NHPC Limited

Assistant Admn. Officer NHPC Office Complex Sector-33
Faridabad-121003 (Haryana)
.Fax: No. 0129-2277941/2273740

110. | Shri Hans Raj, Ministry of Home Affairs,

Office Supdt Janganana Bhawan, Plot No. 2-B,
Madhya Marg, Sector-19A,

Post Box No. 764,
Chandigarh-160019.

Fax. No. 0172-2542106

G. 102" Orientation Course in Records Management frém 14 to 18" November, 2011 held at National Archives
of India, Regional Office Bhopal.

111. | Shri Shantanu Telang, Subsidiary Intelligence Bureau,
Section Officer/DRO Ministry of Home Affairs,
E-Block, Ist Floor,0ld Sacretariat,
Sultania Road,Bhopal

112. | Shri Rajneesh Chaturvedi Asstt. Sr. Audit Officer (Hqrs.)
Audit Officer Office of Director of Commerical Audit,
BHEL, Bhopal-462022

113. | Smt. Rajani Satish Mahale, Directorate of Census Operations
Office Superintendent Maharashtra, Mumbai
Ministry of Home Affairs,

Exchange Building, 2™ Floor, Shivsagar
Ramgulam Marg,Ballard Estate,
Mumbai-400001.
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114. | Dr. Satyendra Kumar Gupta, Office of the Director of Census Operations, Jharkhand
Assistant Director Ice Building, 2™ Floor, Industrial Area,
Namkum, Ranchi-834010

115. | Shri Manoj Kumar Maurya, Directorate of Census Operations, M.P.

S.I. Gr-1I Janganana Bhawan, Rail Road, Bhopal-462004.
116. | Shri Ajay Prakash Upadhyay, Ministry of Information & Broadcasting,

Field Publicity Officer, Sagar .. Directorate of Field Publicity, Regional Office,

D-12, Machna Colony,
Shivaji Nagar, Bhopal-462016

117. | Shri S.R. Mahor, National Water Development Agency,

Asstt. Executive Engineer Ministry of Water Resources

Office of the Executive Engineer, Inv. Divn.,
A-3, Sahyog Parisar, E-8, Shahpura,

Bhopal (M.P.)-462 039.
118. | Shri S.Chakraborty, Directorate —General of Mines Safety,
Dy. Director of Mines Safety, Ministry of Labour & Employment, Dhanbad
Region No.Il, WZ, Nagpur
119. | Shri Sunil D. Hinge, Goa Shipyard Ltd.,
Deputy Junior Engineer (A Government of India Undertaking),
(Technical Services) Ministry of Defence,
Vasco-Da-Gama, Goa-403 802.
120. | Shri Arvind Kumar, Statistical Directorate of Census Operations Chhattisgarh,
Investigator Grade-II, Ministgry of Home Affairs,
Govind Sarang Parisar, IIIrd Floor,
New Rajendra Nagar,
Raipur-492006.
(Chhattisgarh)
121. | Shri Ram Kumar Singh, Directorate of Census Operations, Bihar,
Jr. Hindi Translator O/o Registrar General, India Patna.
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122. | Shri Prakash Dwivedi, Office of the Director of Accounts (Postal)
Asstt. Accounts Officer, Admn.-I 4% Floor, Dak Bhawan, Hoshangabad Road,
Bhopal-462027
123. | Shri Vinayak M. Vasta, Goa Shipyard Ltd.,
Chief Superintendent (Finance) (A Government of India Undertaking),
Ministry of Defence,
Vasco-Da-Gama,
Goa-403 802.
124. | Shri K.K. Kartikay, Regional Office, Western Region,
Steno Grade-II Kendriya Paryavaran Bhavan,
Ministry of Environment & Forests,
Link Road No.3, E-5, Ravishankar Nagar, Bhopal
125. | Shri K.K. Verma, Archaeological Survey of India,
Assistant Archaeologist Bhopal Circle,
G.T.B. Complex, B-Block,
I1Ird Floor, T.T. Nagar, Bhopa
126. | Shri Om Prakash, Narmada Control Authority,
Hindi Abhilekh Adhikari Ministry of Water Resources,
Narmada Sadan,
Sector B, Scheme No.74,
Vijay Nagar, Indore-452 010 (M.P)
127. | Shri Kamlesh Kumar, Ministry of Env. & Forests,
UDC Bhopal.
128. | Shri J.P. Garg, Food Corporation of India,
Manager (D) Distt. Office, Satna,
129. | Shri Ramesh Deotale, West Central Railway,
Jr. Clerk Bhopal
130. | Shri Pramod Kumar Tyagi, Food Corporation of India,
A.GrI (D) District Office, Gwalior
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Y e, @ gRelT, IR S 3R AR FATHY, TdTS
137. | STl 3R BTaeT TS A BT BRI,
(ferfaanft) U7 9aH, 2T, qr A7,
ST Y, STAYR—302004
138. | Y TU3R. 9, eI FRY® 16 WAy (i)
Frafery e T URCHARCR T-Rdl BT Hrarerd
TR Afdbel, WHT,
EHTITG—380001
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131. | Dr. M.K. Pande, Instruments Research & Development Establishment,
Scientist “E” Dehradun.
H. 103" Orientation Course in Records Management from 19" to 23" December, 2011 held at National Archives

of India, Record Centre Jaipur.

132. | Shri Oinam Judindro Singh, Office of the Registrar General, India
Printing Inspector, Porompat, Ministry of Home Affairs/Grih Mantralya,
Imphal Sewa Bhawan, R.K. Puram,

New Delhi-66

133. | Shri D. Srikanth, Office of the Registrar General, India

SI Gr.I, Shillong Ministry of Home Affairs/Grih Mantralya,
Sewa Bhawan, R.K. Puram,
New Delhi-66

134. | Shri Royal Lepcha, Ofﬁt_-;e of the Registrar General, India

SI Gr. 11, Gangtok, Sikkim Ministry. of Home Affairs/Grih Mantralya,
Sewa Bhawan, R.K. Puram,
New Delhi-66

135. | Dr. B.Das Gupta, Office of the Registrar General, India

ADCO, Meghalaya Ministry of Home Affairs/Grih Mantralya,
Sewa Bhawan, R.K. Puram,
New Delhi-66

136. | Shri S.K. Mondal, Directbrate —General of Mines Safety,
Dy. Director of Mines Safety, Ministry of Labour & Employment,
Ajmer Dhanbad

137. | Smt. Asha Chhabra, Office of the Salt Commissioner,
Superintendent (Ministrial) Lavan Bhawan, 2-A, Lavan Marg,

Jhalana Doongri, Jaipur-302004.
138. | Shri H.R. Dave, The Asstt. Director Postal Services (Staff)

Office Supdt.

O/o the Chief Postmaster General
Gujarat Circle, Khanpur,
Ahmedabad-380001.
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TEIGRI—390001
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(3MTETH / Gt —ffRT, =1 wa=, 75 feechi—110105
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Fifie e,
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oo AR, 98 fAeen—110105
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TR 302917
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TR 302004
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139. | Shri Shiv Kumar Kedre, Office of the Development Commissioner (Handicrafts),
Investigator Ministry of Textiles,
106/111, Ist Floor,Tonk Fatak Pulia,
Shaheed Gatte ke samne, Petrol Pump ke Peeche,
Mansinghpura Tonk Road, Jaipur-302018.
140. | Shri Sh.Q.J. Ahmed, National Commission for Minorities,
Senior Research Officer 5" Floor, Lok Nayak Bhawan,
Khan Market, New Delhi-110 003.
141. | Shri N.P. Namdeo, Ministry of Water Resources,
Assistant Engineer & Record Sardar Sarovar Nirman Salahkar Samiti
Officer A Block, 4" Floor, Narmada Bhavan, Indira Avenue,
Vadodara-390001.
142. | Shri S.Sankar’s, Under Secretary to the Government of India,
Under Secretary, D(O&M/PG) Ministry of Defence,Room No.156,
B-Wing, Sena Bhawan, New Delhi-110105.
143. | Ms. Mukta Chauhan, Ministry of Defence,
Dy. Director Defence R&D Orgn.
Directorate of Personnel,
216, ‘A’ Block, DRDO Bhawan,
Rajaji Marg, New Delhi-110105.
144. | Shri Mahmud Ali Sambhar Salts Limited
Junior Assistant (Subsidiary Company of Hindustan Salts Limited)
Sambhar Lake, B 427, Pradhan Marg, Malaviya
Nagar, Jaipur 302917
145. | Shri K.L. Mahvar Office of the Chief Commissioner, Khadi & Village
Superintendant Industries, Jhalan Doongri Institutional Area, ] L N Marg,
Jaipur 302004
146. | Shri J.K.Jain Office of the Chief Commissioner, Khadi & Village
Senior Typist Industries, Jhalan Doongri Institutional Area, J L N Marg,

Jaipur 302004
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80. Food Corporation of India, Regional Office,
Manager (Genl.) D.D.A Complex, Rajendra Bhavan, Rajendra
Place, New Delhi -110 008.
g1. | SriSanjay Kumar Chaubey, Central Coalfields Ltd., (A Miniratna Company),
Dy. P.M. Kalyani Project Human Resources Development Department,
Darbhanga House, Ranchi 834029
82. Shri Pankaj Kumar, Indian Institute of Petroleum
Section Officer (Council of Scientific & Industrial Research)
Haridwar Road, Mohkampur,
83. | ShriJanardan Singh, Dehradun- 248 005, Uttarakhand, (India)
APO/Policy Research Designs & Standards Organization,
Ministry of Railways, Lucknow-226011
84. Sh. N.K. Tripathi, Research Designs & Standards Organisation,
DD/LI Ministry of Railways, Lucknow -226011
85. Shri Ajeet Nagar Senior Section Officer,] West Central Railway, Kota Division, Kota
6. Shri K.K.Mishra, Divisional Railway Manger, West Central
Asstt. Personal Officer & APIO, Railway Personal Department IInd Floor,
Records Officer Kota Division, Kota
87. Shri Anand Kumar, Scooters India Ltd.,
Asstt. Manager (Pers.& Admn.) Ministry of Heavy Industries & Public
Enterprises, Department of Heavy Industries.
Post Bag.No.23, Sarojini Nagar,
City Lucknow (Uttar Pradesh) - 226008
8. Shri Shankar Royy, Coal India Ltd., Coal Bhavan, 10, N.S . Road,
Office Superintendent Kolkata-700001.
89. | Shri Kamal Sharma, Pawan Hans Helicopters Limited,
Jr Section Officer(Admn) Ministry of Civil Avitiation.
Shri Pandurang R. Ghoradkar, Pawan Hans Helicopters Limited, (Western
90- | IR Section Officer (P&A) Regional, Mumbai ), Ministry of Civil
Agitation, C-14,Sector 1, Noida -201301
91. | Shri H.S. Rawat, Airport Authority of India, Regional
Manager (Personnel & Headquarters, Northern Region, Operational
Administration) Offices, Gurgaon Road New Delhi-110037.
92. | Shri Navin Misra, Sr. S.0. (A/Cs) Indian Railways, (Ministry of Railways), Diesel

(Administration Section)

Locomotive Works, Varanasi 221004 (U.P.)
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95 | s v e, DI aﬁwﬁm fafics,
Jufris ydeas @@ RS Bu), wa dam e &,
SRHIT BISH, JH1—834029
g | afeaErR, ¥ el # 14 § 18 S, 2010 T o
Y§E U 9497 A= UrggsHA
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() &g Brifera (qd), BietbIa—700 004
97 | =0t sifer HAR iferdr, RIS faAAY I,
e Yeud (dIvs) IR gdl &7, TSR faAmuwH,
TATEIEI—781015
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HCH—753006, IS
99 | sff 9¥<q ImaTy, ISR drenfirast |erm,
RS INRER 3R g | ISIBe—769008, ST
SIBCaN
100 | sft 79I HAR DR, fas Us ©% su (e fafics,
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427 /1, SN S, BES—711 101
101 | st fad® HAR o7, HRAG faHFo wifereRor,
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102 | sff 7 HAR Rig, R famaes wiftrevor, gdt e,
FS FAUTES (FUsy) TA.gE AL faAFTwH, Bliadbra—52
103 | sff To.TH. 194, IRAR faAI Wi, faaas fAeere @
IR aefes (9N, i) Hraferd, §i] YeAs® faH I, YaeaR—751020
THR!
104 | sff RIRR FAR RN, Y fAAMYE TMET, Sk a7 &5, Teroieians
FEgF veud (Rco feargc, arerdl-751015 (3r)
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93. Shri Satish Kumar, Central Scientific Instruments Organization ,
Section Officer (G) Sector 30 -C, Chandigarh (India),
94. Shri Chimman Lal Meena, South East Central Railway, Office of the
OS -1 Chief Mech. Engineer, Bilaspur
95. Shri Ras Bihari, Central Coalfields Ltd.,
Personnel Manager (A Miniratna Company), Human Resources
Development Department,Darbhanga
House, Ranchi -834029
F.  |94®0Orientation Course in Records Mhnagement from 4" -8" October, 2010
held at National Archives of India, Recprds Centre (Eastern Zone) Bhubaneswar,
96. | Shri Chand Kishore Chakraborty, Food Corporation of India,
Manager (Genl.) Zonal Office (East) Kolkata-700 074
97. Shri Anil Kumar Kalita, National Airports Division, North Eastern
Asstt. Manager (P&A) Region, LGBI Airport, Guwahati-781015
98. | Shri Basanta Kumar Sahoo, Central Rice Research Institute. Indian Council
Asstt Administrative Officer of Agricultural Research. Cuttack-753006, Orissa
99 Shri Bamdev Acharya, National Institute of Technology,
Asstt. Registrar and Record Officer Rourkela -769008, Orissa.
100. | Shri Manoj Kumar Sa  rkar, Bridge and Roof Co. (India) Ltd.
Personnel & Labour Welfare (A Subsidiary of Bharat Yantra Nigam Ltd.),
427/1, G.T. Road, Howrah -711 101.
101. | Shri Vivek Kumar Sharma, Airport Authority of India, 70005
102. | Shri Narendra Kumar Singh, Airport Authority of India, Eastern Region,
JE (P&A) NSCBI Airport, Kolkata -52.
103.| Shri S.N. Rout, Airport Authority of India, Office of the Airport
Sr. Supdt. (Engg. EOA) SG Director, Biju Patnaik Airport, Bhubaneswar -751020
104. | Shri Sisir Kumar Mazumdar National Airports Division, North Eastern
Asstt. Manager (Finance) Region, LGBI Airport Guwahat -751015(Assam)
105. | Shri H.N. Panigrahi Defence R&D Organisation Proof &
Technical Officer ‘B’ Experiment Establishment, Chandipur,
Balasore -756025, (Orissa)
106. | Shri S.Jena Institute of Minerals & Materials Technology,
Section Officer (G) Council of Scientific & Industrial Research,

Bhubaneswar -751013.
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107. | Shri Rakesh Kumar Singh JE (P&A) Airport Authority of India, Biju Patnaik Airport,
Bhubaneswar (Orissa) -751020
108. | Shri Sunil Kumar Mitra East Coast Railway, O/o the Chief Mechanical
OS (C&W)E.Co.Rly/BBS Engineer, 3 Floor, E Cor Sadan. Chandras
-hekharpur, Bhubaneswar -751017 Orissa
109. | Shri Sanjay Bahadur Rana Food Corporation of India, Regional Office
Man ager (Burdowan) West Bengal, 6 Royd Street, Kolkata-16.
110. | Shri Sumit Gupta, Airport Authority of India, Office of the Airport
Jr. Executive Engg. (Elect.) Director, Biju Patnaik Airport, Bhubaneswar (Orissa
111. | Shri B.V.A. Raviprasad, Dredging Corporation of India Ltd.
Assistant Manager Dredge House Port Area, Visakhapatnam
112. | Shri K. Prabhakar Rav, Dredging Corporation of India Ltd.,
Deputy Manager (Tech.) Dredge House Port Area, Visakhapatna
113. | Dr. K. Raj Sekhar, Dredging Corporation of India Ltd.,
Superintendent (O.L.) Dredge House Port Area, Visakhapatnam
114. | Shri M.D. Mishra, Directorate General of Mines Safety,
Deputy Director Eastern Zone, Burdwan, West Bengal
115. | Shri V. Ganesh Kumar, Directorate of Research on Women in
Assistant Adminis trative Officer Agriculture, Opp. Kalinga Studio,
Baramunda, Bhubaneswar, Orissa
116. | Shri M.S Moharana, Central Bureau of Investigation, Office of the
Head Constable Superintendent of Police, Nayapali
Unit - VIII, Bhuban eswar, Orissa
117. | Shri K.K. Saha, Airport Authority of India, Office of the Airport
Manager (Com.) Director, Biju Patnaik Airport,
Bhubaneswar, Orissa -751020
118. | Shri Sumit Gupta, Airport Authority of India, Office of the Airport
Jr. Executive Engg. (Elect.) Director, Biju Patnaik Airport,
Bhubaneswar, Orissa
119. | Shri P. Satyanarayana, East Coast Railway, 2ndFloor, E Cor Sadan

Section Officer/ Financial Adviser
& Chief Audit Officer

South Block, Samanta Vihar
Bhubaneswar, Orissa -751017
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[RREC 3iRer faTT, SrEHQETE, TORIT—38015
121, | st Y shfyare, SfARET SITIART B (3RY),
ENINIECCIBEAN iRer faWIT, STEvemETs, OIRIA—38015
122. | sff g, TR, 3iaRer fawmT, siaRer wam, 7a1 Mg s,
T A STelIR—560231
123. |31 3 AR, DI FifNh SN STTHT YA, HETHT Mieht
foem =i Ty, GYR—7132009 (47TT)
124. | it HegToT T, BRI 5, DI HAT,
U HEIH DI FEFH 1, BISNIA BI¥Y FIT, HIABIA—700001
125. | st e oIk wefe | v sfean, gRen srifer, wiar o, sies @R,
DI, |idnshel (7d), Ha$—400029
126. | s drap. #om STV Ferter fdemery, 6, sirermr o,
HHATY D STIIYR—302004 (RTSTRRITH)
127. | ot YR AR, JARET YA Bt (SHR), faAReT AT, srdermEre,
EMIKERIBEaN] T[GIRIT—380015
128. | s Wyw. ArSST IRLET R, & HATE, 2—d, ATqUr A1, AT S,
STIYR—302004
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(STR), UMY UIRE, FIRIEIE—500062
130. | 2 gydio AR, ToI WETORETHR (TUSs),
HegS ol IRy (), SR (JISTeT)
131. | #ff THIR. <9E, STTUMET yaTe fRQeierd, ToRm, SU fARed &1
Frater aefias BIATCTd, VAT Ha, Hae—10/T, TRl TR—382010
(ToRT)
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Gan | 95 o Orientation Course in Records Management from 6th to 10th December,
2010 held at National Archives of India , Records Centre (Western Zone), Jaipur.
120.| Dr. (Mrs.) Namita Priyadarshee, Space Applications Centre (ISRO), Department
Controller, of Space, Ahmedabad, Gujarat-380015
121.| Smt. Rema Sreenivasan Space Applications Centre (ISRO), Department
Admn. Officer of Space, Ahmedabad, Gujarat-380015
122.| Shri C.H. Basavaraju, Department of Space, Antariksh Bhavan,
Deputy Secretary New B.E.L Road, Bangalore -560231.
123.| Dr. Arup Mitter, Central Mechanical Engineering Research
Scientist E  -II Institute, Mahatma Gandhi Avenue,
124.| ShriKalyan Gupta, Coal Controller, Ministry of Coal,
Dy. Asstt. Coal Controller 1, Council House Street, Kolkata -700 001.
125.] Mrs. Praveena Paritosh Sabnis Air India, Security Office, Santa Cruz,0ld Airport,
Kalina, Santacruz (East), Mumbai 400029.
126.| Shri PX. Meena, Directorate of Census Operations,
Office Superintendent 6 -B, Jhalana Dungri, Jaipur-302004
(Rajasthan)
127, Shri Randhir Kumar, Space Applications Centre (ISRO),
Administration Officer Department of Space, Ahmedabad,
Gujarat- 380015
128, Shri C.S. Laddha, Intelligence Bureau, Ministry of Home
Section Officer Affairs, 2-B, Lavan Marg, Jhalana Doongri,
Jaipur-302004.
129 Shri V. Manivel, Electronics Test & Development Centre,
Administrative Officer Deptt. Of Information Technology, STQC
Ministry of Commns. & Information
Technology, Kamla Nagar (North), ECIL
Post, Hyderabad-500062
130.| Shri Praveen Kumar, Principal Accountant General (A&E),
Assistant Accounts Officer (A), Jaipur, (Rajasthan)
131 Shri S.R. Desai, Directorate of Census Operations Gujarat,
Officer Superintdent O/o the Deputy Director, Census Bhavan,

Sector-10/A, Gandhi Nagar-382010.
(Gujarat)
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HED QST AR HERTE—440102
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LELGT 123, TH.®, IS, 9 I, §9$-400020

141. | st amg.am ). ¥, AR gded, e Harery,
ERCY 123, VA%, XIS, 99 T, §9$-400020
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WERS Yaeih — Y @Ige, Ha5—400021
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Shri V. Ravinderen,

Vikram Sarabhai Space Centre,

132. Head Personnel & General Trivandrum-695022
Administration
133.| Shri S. Thirunavukkarasu, National Remote Sensing Centre,
Controller Department of Space, Balanagar,
Hyderabad-500625.
134.| Shri Pradeep Kumar Sharma, Northern Central Railway (W/S),
Chief Officer (Superintendent) Ministry of Railway, Mechanical Workshop,
: Jhansi-284003.
135.| Shri Anil Rambhau Bodhankar, Ministry of Mines, Indian Bureau of Mines,
Asstt. Drawing Officer Indira Bhavan, Civil Lines,
Maharashtra-440 102
136.| Shri Bishan Das Sharma, Electronics Test & Development Centre,
Assistant-‘C’ B-108, Industrial Areas, Phase 8,
Mohali (Punjab)-160071
137. Shri M.L. Sharma, _ Air India, NACIL, Air India Building,
Sr. Manager-Corporate Affairs Nariman Point, Mumbai-400021
138.| Mrs. Astrid D’Souza, Air India, Security Office, Santa Cruz, Old
Ass istant Manager Airport, Kalina, Santacruz (East)
(Administration) Mumbai -400029.
139.| Shri PM. Dave, MSME -Development Institute,
Asstt. Director (Admn.) Ministry of Micro, Small & Medium
Enterprises, Harsiddh Chamber, 4th Floor,
Ashram Road, Ahmedabad -380 014.
140.| Shri C. Gangadhar, India Tourism, Ministry of Tourism, 123, M.K.
Manager Road, Church Gate, Mumbai- 400020
141.| Shri LR.V. Rao India Tourism, Ministry of Tourism, 123, M.K.
Manager, Road, Church Gate, Mumbai- 400020
142. | Smt. R.P. Mether, Air India, NACIL, Air India Building, Nariman
Asstt. Manager — Admin Point, Mumbai -400021
143. | Shri R.S. Yadayv, Salt Commissioner Office, Jhalana D hoongri,
Assistant 2A Lavan Marg, Lavan Bhavan, Jaipur
- 302004.(Rajasthan)
144. | Shri L.N. Meena, Employee State Insurance Corporation,

Deputy Director

O/o Regional Director, Udhyog Bhawan,
Jaipur (Rajasthan)
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